	Ref No.: FOI/2526/SG17839

	Date FOI request received: 12 January 2026

	Date FOI response: 12 February 2026

	REQUEST: 1. Please provide the total number of advanced practitioners employed in your Trust/Board for each of the years 2021 to 2025. If possible, please break this information down by department or specialty.

OUR RESPONSE:  From our preliminary assessment, we estimate that compliance with your request would exceed the appropriate costs limit under section 12 of the Freedom of information Act 2000, currently £450, as we do not centrally record all of the information being requested.  Please note, Leicestershire Partnership NHS Trust is an integrated Community and Mental Health Trust. We provide care and support through three directorates which focus on mental health, community health services and families, young people, children’s services, learning disabilities and autism.

However, rather than refusing your request in its entirety we are providing information where it is reasonable to do so, please see below:

Number of AP currently within Clinical Directorates expressed in whole-time equivalent (including ANP and MPAC posts):

· Families, Young People, Children, Learning Disabilities and Autism (FYPLCDA):

2025/26: 3.5 WTE.

· Mental Health (DMH):

2025/26:  9 (plus 2 trainee ANP) WTE.

· Community Health (CHS) (Community Hospitals):

2025/26: 18.8 (plus 3.8 trainee) WTE

2024/25: 17.4 WTE (plus 4.8 trainees). 

2023/24: 17.2 (plus 4.8 trainees). 
2022/23: 19.4 WTE. 

2021/22: 21 WTE. 

Community Health (CHS) (Frailty Virtual Ward)
2025/26: 2 WTE.

2.

a) Please could you provide the salary range for advanced practitioners employed in your Trust/Board for each of the years 2021 to 2025.

OUR RESPONSE: NHS Agenda for Change Band 7 – Band 8d.

b) Please could you provide the total salary expenditure for advanced practitioners employed in your Trust/Board for each of the years 2021 to 2025.

OUR RESPONSE: Please see below expenditure for Community Health Services Community Hospitals:

20/21   £1.18m

21/22   £1.25m

22/23   £1.21m

23/24   £1.37m

24/25   £1.31m

Please note, the costs above include employers NI and Pension contributions and relate to substantive ANP staff only which also includes trainees.

3. Please could you provide the total number of hours worked by advanced practitioners employed in your Trust/Board for each of the years 2021 to 2025.

OUR RESPONSE: From our preliminary assessment, we estimate that compliance with your request would exceed the appropriate costs limit under section 12 of the Freedom of information Act 2000, currently £450, as we do not centrally record all of the information being requested.  
4.

a) Please could you provide us with any existing documentation which describes the job duties and responsibilities of advanced practitioners within your Trust/Board.

OUR RESPONSE: Please find attached current job descriptions.  
b) If not covered in existing documentation, please confirm whether in your Trust/Board advanced practitioners ever

i)      make referrals to other specialties OUR RESPONSE: Yes.

ii)     hold crash / emergency bleeps OUR RESPONSE: No.

5. Within your Trust/Board, please could you tell us 
a) if advanced practitioners are ever deployed on medical rotas OUR RESPONSE: No.

b) if advanced practitioners are permitted to cover doctor rota gaps OUR RESPONSE: Not applicable.  
c) what grade of doctors advanced practitioners are permitted to cover for OUR RESPONSE: Not applicable.  
d) if merged/tiered/general rotas with mixed staffing groups are used and if so, which types and grades of clinicians appear on these rotas.  OUR RESPONSE: Not applicable.  
6.

a) Please provide us with a copy of bank shift rotas currently used for all medical and non-medical roles within your Trust/Board OUR RESPONSE: From our preliminary assessment, we estimate that compliance with your request would exceed the appropriate costs limit under section 12 of the Freedom of information Act 2000, currently £450, as we do not centrally record all of the information being requested.  
b) Please provide us with the current hourly rate-range paid to advanced practitioners working bank shifts in your Trust/Board, broken down by years of service if applicable.  OUR RESPONSE: From our preliminary assessment, we estimate that compliance with your request would exceed the appropriate costs limit under section 12 of the Freedom of information Act 2000, currently £450, as we do not centrally record all of the information being requested.  



	Attachments: 
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		JOB DESCRIPTION AND PERSON SPECIFICATION FOR

		Lead ADHD Nurse Specialist



		AGENDA FOR CHANGE BAND

		8a



		HOURS AND DURATION

		As specified in the job advertisement and the Contract of Employment



		AGENDA FOR CHANGE REFERENCE NUMBER

		(reference No)



		DBS  LEVEL

		Enhanced DBS with Adults Barred List Check 



		REPORTS TO



		Senior Nurse AMH Community	



		ACCOUNTABLE TO



		Head of Service AMH Community and Learning Disability Services



		LOCATION

		The post holder will initially be based at the location specified in the job advertisement and the Contract of Employment.  However, the Trust reserves the right, with consultation, to relocate post holders to any base within the Trust in line with service requirements.





		JOB SUMMARY  



		

The post holder will be required to lead the highly specialised Adult Attention Deficit Hyperactivity Disorder (ADHD) service. You will need to exercise advanced clinical expertise in this field of practice making clear, autonomous decisions based on an analysis of the complex presenting problems and judgements and available treatment options. You will need to provide expertise in this specialist area and to offer advice and consultation to other members of the team and other teams/ departments within the Trust.	Comment by Whatmore Kirsty: Factor 6 – level 6a/d highly specialist, 	Comment by Whatmore Kirsty: Level 3 evidence



You will require excellent interpersonal skills and must be able to communicate at a high level both verbally and in writing. You will need to contribute to policy and service development leading on any changes that are implemented within the service. You will need to ensure that the service achieves and maintains all standards and key performance targets relating to the care and treatment of ADHD for Adults.





















		





		MAIN DUTIES AND RESPONSIBILITIES:



1. Clinical 

The post holder will be expected to:



· Provide high-level comprehensive assessment and diagnosis of adults who are suspected of having ADHD. 

· Following diagnosis to explore and discuss all evidence based treatment options (following NICE Guidance) and prescribe and monitor the effects and side effects of prescribed medication, modifying and adapting treatment as required.

· Prescribe within the boundaries of extended non-medial prescribing.

· To plan and implement evidence based care for the patient group based upon an analysis of the complex factors concerning the historical and developmental processes contributing to the patient’s presentation.	Comment by Whatmore Kirsty: Factor 3 level 4

· Assess and manage complications or exacerbations of ADHD which may require additional diagnostic and treatment skills.

· To complete physical health assessments prior to commencing ADHD treatment and at other points within the treatment journey,

· To work as an independent, autonomous practitioner within professional guidelines, policies and procedures for the ADHD service taking full responsibility for their own work.

· To provide autonomous ADHD diagnosis and follow up clinics.

· To provide advice to patients and carers on how to manage symptoms of ADHD at home.

· Be a champion for the care of adults with ADHD.

· Hold high-level MDT working skills to support others with extending their professional roles and development.

· To have high-level ADHD specific clinical knowledge and skills.

· To communicate skilfully, tactfully and sensitively highly complex, sensitive and potentially distressing information to patients and their carers taking into account sensory and cultural barriers to communication.	Comment by Whatmore Kirsty: Factor 1 – highly sensitive including advising patients of ADHD diagnosis 

· Provide health promotion and prevention orientation, and comprehensively assess the patients for risk factors and early signs of illness.

· Provide advanced knowledge advice and support to patients with ADHD.

· Prepare accurate and concise reports both verbally and written.

· To hold a case load of Adults with ADHD who may be complex and high risk.

· Continually review and evaluate own role and clinical practice  informing  the  annual review process.

· Ensure child protection and vulnerable adult legislation is adhered to within own practice and service.

· Communicate the needs of the client effectively within the MDT and the Trust.

· Be involved in peer review of own practice and that of others.

· Ensure the rights, dignity and confidentiality of the patient is protected at all times.

· To maintain clinical records in line with Trust policy and NMC requirements.



















		

2. Leadership 

The post holder will be expected to:



· Lead the ADHD specialist nursing service.	Comment by Whatmore Kirsty: Factor 4 – planning and organising, leading a service (see below also management of workloads, planning clinical supervision, development of education and training programmes	Comment by Whatmore Kirsty: Factor 12 – level 5

· Provide Specialist ADHD input at a senior level across the Trust ensuring effective advice to the Team Manager and the senior management Team.

· Provide visible senior nursing leadership to ADHD nurses within the service, offering professional and practical advice and support, ensuring standards of nursing are consistent.

· Ensure systems are in place to provide specialist clinical supervision to ADHD Nurse Specialist which supports their professional development.

· To contribute to the workforce development of ADHD nurse specialist within the Trust.

· Manage the workload of the ADHD nurse specialists within the framework of the Services policies and procedures.

· Role model standards of care and behaviour through clinical practice.

· Contribute  and  lead  the  development  of  the  objectives  for  the  Adult ADHD Service.

· Act as role model of standards for behaviour and professions, through commitment to the integration of policies and procedures within role and workplace.

· Analyse relevant national policy, and research for ADHD, advising on impact for service, leading the implementation of changes and evaluation of processes in partnership with the MDT.

· Maintain professional registration and practice through Continuous professional development.

· Maintain professional portfolio to demonstrate competency in line with NMC standards.

· Maintain personal standards of conduct and behaviour consistent with Trust and NMC guidelines.

· Allocate, coordinate, monitor and assess own workload and that of individuals or the service, ensuring resources are deployed appropriately.

· Ensure appropriate use of resources in order to meet service/client needs.

· Identify the need for change, proactively generate innovations and lead new practice and service design solutions to better meet the needs of the patient and service.

· Recognise and act as advocate for patient, carer, service and organisation.

· Lead change as required and ensure resolution of conflict.

· Be involved in peer review of own practice and that of others.

· Contribute to 	the clinical governance process, including 	adverse incident reporting/investigation and the management of complaints, as appropriate.

· Promote a positive relationship with all stakeholders within the service.

· Lead the development and evaluation of polices/guidelines/protocols for the ADHD Service and take responsibility for implementing, updating and monitoring polices/guidelines/protocols ensuring these are disseminated within the Service.	Comment by Whatmore Kirsty: Factor 7 leads on policy development and implementation for discrete service (ADHD)

· Promote a positive relationship with all stakeholders within the service.

· Provide advice, information and support for Trust staff caring for specific client groups.



















		

3. Research and Development



The post holder will be expected to:



· To lead/contribute to the development, evaluation and monitoring of the Service policies through the deployment of professional skills, service evaluation and Audit.	Comment by Whatmore Kirsty: Factor 10 – level 3

· To utilise theory, evidence based literature and research to support evidence based practice in individual work and work across the team with other team members

· To undertake appropriate research and provide research advice to other staff undertaking research.

· Disseminate results/research findings via local team and/or national/international publications.

· Implement research findings appropriate to practice.

· To undertake complex audit and service evaluation with colleagues in order to develop service provision.

· To contribute to the development and maintenance of the highest professional standards of practice through active participation in internal and external CPD training and development programmes.

· Contribute to the formal evaluation of the Lead ADHD Nurse specialist role to develop new knowledge or translate new findings in to local practice.

· Work with others in the Trust on the strategic needs of Adults with ADHD.

· Work with others in the Trust to develop the wider work force, model of care delivery, procurement and development of services.

· Collect and collate data as required by the area of expertise in order to inform internal and external professional and operational bodies.







4. Education and Development:



The post holder will:



· Develop and deliver specific teaching programmes for all disciplines and grades of staff, Patients and carers within the Trust in relation to ADHD in adulthood.	Comment by Whatmore Kirsty: Factor 9 – 3c

· Review and evaluate all teaching programmes and lead on the development of new programmes when a need is identified.

· Identify own development needs in line with service requirement within personal development plan.

· Maintain Non-Medical Prescribing qualification.

· Ensure personal, peer support and clinical supervision needs are met.

· Act as mentor/preceptor and resource person for all nursing and support staff, within the ADHD service.

· Provide clinical supervision to Band 7 ADHD Nurse specialists in order to support development of individuals and practice.

· Ensure the clinical environment is conducive to supporting the education and learning of all staff and students.

· Provide an environment that encourages client centred involvement where clients are facilitated to ask for help, advice and education.

· Contribute to clinical governance outcomes.

· To comply with all mandatory training requirements.

· To comply with all NMC revalidation requirements.

· Continually assess and monitor risk in their own and other's practice and challenge others about wider risk factors







		



		

COMMUNICATION AND WORKING RELATIONSHIPS



· To ensure the development and articulation of best practice within the Adult ADHD service  and contribute across the service by exercising the skills of a reflective  practitioner, taking part in regular professional supervision and appraisal and maintaining an active engagement with current developments in the field of ADHD.

· To ensure the highest standards of clinical record keeping including electronic data entry and recording, report writing and the responsible exercise of professional self­ governance in  accordance with professional codes of  practice of  the Nursing and Midwifery Council and Trust policies and procedures.

· To contribute with other Senior Nurses to the articulation of best practice in Nursing across the LPT and other relevant statutory agencies.

· To perform other duties, as appropriate to the grade that may be required by the Heads of Service.

· To maintain good standards of Clinical Governance.

· To maintain Senior Nursing skills and expertise through regular supervision in accordance with professional practice guidelines as published by the RCN and NMC.

· To comply with all relevant Trust policies, procedures and guidelines.

· To develop and maintain the highest professional standards of practice by acting in accordance with the professional code of conduct published by the NMC.



To be noted (a)

This is not an exhaustive list of duties and responsibilities, and the post holder may be required to undertake other duties which fall within the grade of the job, in discussion with the Heads of Service.







		

PHYSICAL DIMENSIONS:



· Ability to drive is essential.

· Lifting and carrying of equipment during clinics.

· There is potential exposure to infection during face to face contacts with patients. There is a requirement to follow infection control procedures.

· There is a requirement to use personal computers on a daily basis.

· There is a requirement to be in frequent, direct contact with patients who have untreated ADHD and may be being actively treated for other psychiatric/medical conditions.    

· The post holder may be required to directly deal with patients and relatives who are highly distressed and who may exhibit verbal or challenging behaviours.   

· There may also be highly emotive situations to deal with e.g. child protection etc.





EFFORT AND ENVIRONMENT



The following information has been designed to assist the recording of the effort and environment factors required for Agenda for Change.



Physical Effort:



· Some moderate physical effort required regularly, every week for clinical examination in constrained environment in clinic rooms.

· Post-holder will require formal training in breakaway and de-escalation techniques.





Mental Effort:



· To work in an environment with constant interruptions for staff and patient needs and from others dealing with service issues. Concentration required for lengthy clinical assessment, diagnosing and making clinical decisions.

· Emotional effort required in the job:

· Delivery of unexpected bad news to patients and relatives, though unpredictable, occurs frequently.

· Working conditions of the post (Environment):

· Predominantly sitting for long periods in a clinic setting.



Emotional Effort



· The post holder may be directly exposed to emotional situations whilst undertaking duties.

· They will be directly exposed to relatives and service users who may be angry or hostile, they will need to exercise autonomous professional judgement regarding level of risks to themselves and others.

· They will be directly exposed to emotional situations involving staff who work with complex service users/families.

· They will frequently make decisions under pressure without direct supervision.









Working conditions



 The post holder needs to be able to work in an office, in a clinic in a hospital setting . Spending a lot of time sitting in one position while undertaking clinical assessments and follow up appointments..





		The job description is not exhaustive and will be reviewed in the light of changing needs and organisational development. Any changes will be discussed with the post holder who may be required to carry out the duties appropriate to the grade and scope of the post.
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ADDITIONAL INFORMATION

The NHS is in a period of continuing change due to developments and rationalisation of services. This will lead to a modification of structures and job descriptions. The post holder will be expected to co-operate with changes, subject to consultation, at any time throughout the duration of their contract. 



MOBILITY

The person specification for the role will detail the mobility requirements of the post. 

However, employees may be required to work at any of the other sites within the organisation subject to consultation. 



		POLICIES AND PROCEDURES

All staff should comply with the Trust’s Policies and Procedures.  It is the employee’s responsibility to ensure that they are aware of the relevant Policies and Procedures for their area of work.  Key Policies and Procedures will be explained as part of local induction arrangements



		

SAFEGUARDING CHILDREN AND ADULTS

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic violence very seriously.  All employees have a responsibility to support the Trust in its duties by adhering to all relevant national and local policies, procedures, practice guidance and professional codes; promptly reporting any concerns to the appropriate authority in line with safeguarding policy and guidance; attending mandatory training on Safeguarding children and adults; being familiar with individual and the Trust’s requirements under relevant legislation.  



		

MENTAL CAPACITY ACT

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will ensure that assessment for Deprivation of Liberty Safeguards is in place for any patient that is deemed to lack capacity to consent to their care and treatment.



		

MAKING EVERY CONTACT COUNT

All staff are positively encouraged to contribute to improving health for themselves, their patients, service users and colleagues. This happens when, in everyday contact, the opportunity is taken to raise the subject of choosing better health by stopping smoking, reducing alcohol intake, eating more healthily and becoming more active. The Trust’s Making Every Contact Count programme has further information.  



		

HEALTH AND SAFETY

It is the duty of all employees of the Trust to ensure that a safe working environment and safe working practices are maintained at all times.  Any specific duties you are required to fulfil as part of the job you are employed to undertake will be detailed as part of your job description.

All employees must comply with the duties imposed on them by the Health and Safety at Work Act 1974, i.e.

· To take responsibility for the Health and Safety of themselves and of other persons who may be affected by their acts or omissions at work.

· To co-operate with their employer as far as is necessary to meet the requirement of the legislation.

· Not to intentionally or recklessly interfere with or misuse anything provided in the interest of health and safety or welfare

These duties apply to all staff whenever and wherever they are engaged on Trust business.



		

DATA PROTECTION

In line with national legislation, and the Trust’s policies, you must process all personal data fairly and lawfully, for the specific purpose(s) it was obtained and not disclosed in any way incompatible with such purpose(s) or to any unauthorised persons or organisations, unless a lawful exemption applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection, Confidentiality and Information Security and requests for personal information.

The post holder must be familiar with and comply with the Eight Data Protection Principles contained within the Data Protection Act 1998.

Personal Data must be:

· Processed fairly and lawfully

· Processed for specified purposes

· Adequate, relevant and not excessive

· Accurate and kept up-to-date

· Not kept for longer than necessary

· Processed in accordance with the rights of data subjects

· Protected by appropriate security

· Not transferred outside the EEA without adequate protection





		CONFIDENTIALITY

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality of personal health data, personal data and other data held and processed by the Trust.  All data should be treated as confidential and should only be disclosed on a need-to-know basis.  

Some data may be especially sensitive and is the subject of a specific organisation policy, including information relating to the diagnosis, treatment and/or care of patients and service users, as well as individual staff records.  Under no circumstances should any data be divulged or passed on to any third party who is not specifically authorised to receive such data.  In addition, staff must not access personal information unless authorised to do so as part of their role. 

Due to the importance that the organisation attaches to confidentiality, disciplinary action will be considered for any breach of confidentiality.  All members of staff are expected to comply with national legislation and local policy in respect of confidentiality and data protection.

With the increased use of information technology and e-communications, staff should also be aware that safe guards are in place to protect the privacy of individuals when using these mechanism, both inside and outside of work. This includes the use of social media i.e. Facebook, Twitter, Snapchat etc. Where privacy is breached disciplinary action will be considered.

All employees should be mindful of the seven Caldicott principles when dealing with person identifiable information.

1. Justify the purposes of using confidential information

1. Only use it when absolutely necessary

1. Use the minimum that is required

1. Access should be on a strict need to know basis

1. Everyone must understand his or her responsibilities

1. Understand and comply with the law

1. The duty to share information can be as important as the duty to protect patient confidentiality

If there is any doubt whether or not someone has legitimate access to information, always check before you disclose.





		EQUALITY AND DIVERSITY

We aim to design and provide services and employment practices that meet the diverse needs of our service users and staff, ensuring that none are placed at a disadvantage over others. You will be expected to take into account the provisions of the Equality Act 2010 to advancing equal opportunity. You must to act in your role to ensure that no one receives less favourable treatment due to their protected characteristics i.e. age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex (gender) or sexual orientation.



In carrying out its functions, you must have due regard to the different needs of different protected equality groups in their area.



		

INFECTION CONTROL

All employees have a responsibility to protect from infection themselves and other people, whether they be patients, other staff or visitors, as well as making all reasonable effort to reduce or prevent the risk of infection in their working environment. All staff have a duty to make themselves familiar with and comply with Infection Prevention and Control Policies and Procedures, carry out duties required by legislation such as the Health and social care Act 2008 (updated 2015) (and subsequent legislation), and to attend mandatory training relating to infection prevention and control.



		

COUNTER FRAUD

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline on 0800 028 40 60. 



		SMOKING AT WORK

The Trust has a “Smoke Free Policy”, which applies to:

· All persons present in or on any of the Trust grounds and premises

· All persons travelling in Trust owned vehicles (including lease cars) whilst on official business.

· Privately owned vehicles parked on Trust grounds or when transporting Service Users, Visitors on official Trust business.

· When wearing an NHS uniform. 



		

ELECTRONIC ROSTERING	

‘Our Electronic Rostering system is key to ensuring staff are in the right place with the right skills at the right time, to ensure we carry out this responsibility effectively; all LPT staff must adhere to the rostering standards and guidelines set out in the Electronic Rostering Policy, pertaining to their role’.































		Person Specification

Selection Criteria:



		3. Essential/

Minimum

1. Desirable

		Stage measured at. You must demonstrate the required criteria at all stages indicated



		

		

		Application form

		Interview

		Test

		Presentation



		Demonstrates a commitment to the Trust’s Values 

1.1 Compassion

1.2 Trust

1.3 Respect 

1.4 Integrity



		





3

3

3

3

		

		





x

x

x

x

		

		



		Qualifications (Equivalent qualifications will be considered where their equivalency can be demonstrated)



2.1 Registered with NMC



2.2 MSC level training or equivalent experience with evidence of an extensive portfolio of post-registration professional development	Comment by Whatmore Kirsty: Fact 2 – level 7 masters or equ



2.MSc in Advanced Clinical Practice along with a verified portfolio of evidence or working towards.



2.43 Independent Non-Medical Prescriber Qualification (V300)



2.5.4  Leadership/management qualification



2.65 Teaching and mentoring experience



		













3



31







1



3









3





1





3



		











X



X





X



X



X







		











X



X





X



X



X





		

		



		Knowledge and Skills

3.1 Demonstrate the ability to work in highly demanding environment

3.2  In-depth knowledge of ADHD in adulthood 

3.3  Negotiation and conflict management skills

3.4 Able to demonstrate imaginative and effective use of resources

3.5 Able to articulate personal development needs



3.6 Able to assess and Diagnose SADHD in adults





		



3





3



1



3





3





3

		









X



















x

		



X





X



X



X





X





x

		











		





















		



Experience (both work and ‘life’ related)  



4.1 Significant post registration experience as a senior nurse in a ADHD service

4.2.  Demonstrates motivation and commitment to providing high quality patient centre nursing care

4.3 Experience of providing clinical supervision to staff. 

4.4 Significant experience of diagnosing and prescribing for people with ADHD



		









3





3







3



3

		

		









X







X







X







x

		

		



























		Personal Attributes



5.1 Ability to prioritise and deal with complex issues

5.2 Ability to manage a complex caseload and delegate to appropriate skill mix members of team or refer to other professionals if required

5.3 Effective high level communication, facilitation and counselling skills

5.4 Self motivated and the ability to motivate others

5.5 Ability to embrace change within the service and organisation.



		



3



3









3





3



3

		







X



















X

		



X













X





X



X





		

		



























		Standard Requirements

Commitment to Equality & Valuing Diversity Principles



Understanding of Confidentiality & Data Protection



Understanding of the service users of the Trust (which  could include lived experience of conditions the Trust deals with or of receiving services relevant to those the Trust provides)



		



3





3





3

		



X





X





X

		



X





X





X

		

		



		Mobility 

This will either be own transport or suitable alternative. Dependence on public transport is not suitable for this role

		

		

You must demonstrate how you would meet the stated mobility requirement on your application form
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Our Pledge

“We are LPT. a values based Trust that delivers high quality integrated health and social care developed
‘around the needs of our local people, families and communities. We want LPT to be a great place to
‘work, where we have a culture of continuous improvement and recognition and where collective
leadership empowers high performing, innovative teams.” — Dr Peter Miller, Chief Executive

Our pledge reflects our values and has been developed with staff and staff side
representatives to make clear the expectations we have of each other in order for us all
to deliver high quality, patient-centred care which is at the heart of everything we do.

As a staff member | will n organisation v

Commit to doing the best | can Provide opportunities for development
Be loyal to and supportive of my and career progression

organisation Appreciate and recognise your

Be a team player contribution to our Trust
‘Willingly share my ideas, knowledge and Provide a safe and secure working
experience environment

Continue to improve myseif and my
service for the benefit of our service
users

Be flexible and adaptable in my work

Maintain high quality and high standards

Embrace diversity and the richness it

Promote a culture that provides a happy
and friendly work place for you and your
team

Give you the tools to do your job
Support you to maintain a healthy
‘workiife balance

brings Listen to your views to inform our

‘Take ownership of my work and be held decision making

accountable Communicate with you in an honest,
open and timely way

As a manager/leader | will

Inspire a shared purpose and provide clarity of expectations.
Be visible, accessible and approachable

Be supportive, open, honest and transparent

Listen, hear and give a voice to all

Value and celebrate the successes of my team and individuals
Promote health and wellbeing within my team

Give my staff freedom to act and encourage collective leadership

Ggawr L~

Chair: Chief Executive:
Cathy Elis Dr. Peter Miler
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JOB DESCRIPTION AND PERSON | Lead Advanced Clinical Practitioner — Community

SPECIFICATION FOR Hospitals

AGENDA FOR CHANGE BAND 8b (Indicative banding)

HOURS AND DURATION As specified in the job advertisement and the Contract
of Employment

AGENDA FOR CHANGE tbc

REFERENCE NUMBER

DBS LEVEL Enhanced DBS with Adults Barred List Check

REPORTS TO Head of Service for Advanced Clinical Practice —
Community Hospitals

ACCOUNTABLE TO CHS Associate Medical Director & Head of Nursing

LOCATION Agile working with some future requirement for site
visits for meetings. The Trust reserves the right, with
consultation, to relocate post holders to any base
within the Trust in line with service requirements.

JOB SUMMARY

Working alongside the CHS Head of Service for Advanced Clinical Practice, Associate Medical
Director, Head of Service, Head of Nursing and Operational & Transformation Lead for the Community
Hospitals, the post holder will work as the clinical and operational lead of a dynamic geographical
based team in delivering a safe and effective staffing service to support the Advanced Clinical Practice
team for Community Hospitals. The post holder will be responsible for the development and operational
management of the service reporting to the Head of Service for Advanced Practice.

In particular, the post holder will be responsible for:

*  Working closely with the Head of Service to provide the clinical and operational management for

the medical and advanced practice service

Leadership, planning and delivery of staffing including recruitment and deployment

Ensuring that teamwork and staff management is undertaken in line with Trust values.

Cross team working with learning and development colleagues

Leading a team across one of the two geographical locations within the Community Hospitals for

Leicester, Leicestershire & Rutland (West Lead — Hinckley, Coalville, Loughborough and East &

City Lead — Evington Centre, Market Harborough, Rutland and Melton)

« A workplan of 60% clinical; 40% leadership/education and research to reflect the 4 pillars
of advanced clinical practice.

*  Working closely with the Responsible Clinician for the ward, acting as liaison with the Consultant,
and the ward team

* Lead, participate in and cooperate with concerns, complaints and investigations as required,
providing critical analysis and professional review and supporting investigators within the
directorate as necessary.

« To participate in the CHS silver oncall rota

*  Work as a service line to ensure safe rostering and workforce planning






MAIN DUTIES AND RESPONSIBILITIES:

1. To demonstrate the Trust’s values in everything you do in the work environment and live
up to LPT’s Leadership Behaviours

2. Continuing Education, Professional and Personal Development

2.1.Undertake the Trust’s corporate and local induction, and maintain your learning and
compliance with training requirements for your role

2.2. Participate in supervision via agreed review and appraisal mechanisms

Operating with Quality in everything you do and Maintaining a Safe Environment

To effectively manage own caseload of patients; demonstrating the application of expert

clinical skills and knowledge, to develop patient centred evidence based care to positively

affect patient outcomes.

5. Demonstrate professional autonomy whilst making clinical judgements that will improve
patient care.

6. To work autonomously assessing individual patient needs, initiating investigations,
determine a differential diagnosis and initiating appropriate holistic, research based
treatment with the development of a personalised clinical management plan, including
independent prescribing.

7. To put the patient at the centre of all decisions, reinforcing the concept of a more
streamlined patient journey, improving the quality of care.

8. Lead and be a champion for the care of the frail older person.

9. Practice autonomously and self-directed.

10.Hold high-level MDT working skills to support others with extending their professional
roles.

11.Provide health promotion and prevention orientation, and comprehensively assess the
patients for risk factors and early signs of iliness.

12.Have high-level condition-specific clinical knowledge and skills.

13.Provide high-level assessment, diagnosis, planning and implementation programmes of
evidence based care for the patient group, and be able to re-evaluation implemented
treatment plans as appropriate.

14.Assess and manage complications or exacerbations of LTC, this may require additional
diagnostic and treatment skills.

15.Ensure interventions are taken in line with best practice guidance.

16.Undertake advanced skills appropriate to role, ensuring clinical competencies are
maintained in accordance with RCN framework for advanced practice.

17.Provide advice, information and support for Trust staff caring for specific client groups.

18. Prescribe within the boundaries of extended non-medial prescribing.

19. Provide advanced knowledge advice and support to client groups.

20.Deliver technical skills required for intervention for specialist patients.

21.ldentify local, demographic, cultural and environmental factors that influence the health
and quality of life for client groups.

22.Contribute to the coordination and effective management of the admission and discharge
process.

23.Incorporate advanced practice, in line with RCN and NMC frameworks.

24.Ensure child protection and vulnerable adult legislation is adhered to within own practice
and service.

25.Understand, manage and balance patient, staff and service risk.

26.Lead the development and evaluate polices/guidelines/protocols for advanced and
specialist clinical practice and take responsibility for updating and monitoring
polices/guidelines/protocols.

how
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27.Provide a visible clinical profile, having both advisory and clinical input into patient care as
directed by the Head of Services for Advanced Clinical Practice, Associate Medical
Director/Clinical Director/Head of Nursing.

28.Prepare accurate and concise reports both verbally and written.

29.Provide advanced communication and negotiation skills.

30.Deploy effective communication strategies to ensure that information and knowledge is
imparted sensitively according to the needs of the patient, staff and students in training.

31.Keep relevant records and submit in a professional acceptable manner.

32.Ensure the rights, dignity and confidentiality of the patient is protected at all times.

33.Promote a positive relationship with all stakeholders within the service.

34.Contribute to the clinical governance process, including adverse incident
reporting/investigation and the management of complaints, as appropriate.

35. Collect and collate data as required by the area of expertise in order to inform internal and
external professional and operational bodies.

36.Relate complex communication processes to individual situations.

37.Be involved in peer review of own practice and that of others.

38.Line management of members of the team, including sickness management, annual leave,
training compliance, supervision etc

39.Provide all staff with appropriate clinical leadership, support and opportunities for training
to undertake their jobs satisfactorily, including mandatory training.

40. Support the team to ensure training, competence and induction of staff is completed and
that staff work effectively to deliver the service.

41.Improve and maintain personal and professional development by participating in in-house
forums, meetings and supervision and support the development of others by acting as a
mentor and role model.

42.Make decisions on day-to-day delivery of services and operational issues for areas of
responsibility in collaboration with the Head of Service. Work on own initiative.

43.Responsible for policy implementation and for service development across the Hospitals
service line

44.Ensure service developments and changes to the service are fully understood,
communicated and implemented to the wider team with the senior clinical team.

45.Interpret and analyse data from the electronic rostering system which underpins staff
deployment and using this to understand real time trends and draw conclusions to inform
approach. This is particularly key at times of surge activity where there may be action to
rapidly increase capacity in short time periods. There will be occasions where you will need
to develop your own reports from roster to analyse particular issues or data, in order to
understand at times rapidly evolving requirements and trends, and you will need to
understand the limitations and parameters around emergent data.

46.0versee and manage processes to enable the monitoring and coordination of staff
demand and availability, ensuring there is sufficient staff for the operation of the services,
mitigating shortfalls where this can be safely done e.g. through targeted promotion, use of
agency staff and communicating residual shortfalls to system partners in a timely manner
to inform their planning.

47.Management of escalated incidents affecting staff provided, complaints, concerns and
compliments, ensuring these are appropriately responded to/ communicated and learning
implemented.

48.Have strong understanding of policies and procedures that affect the management of staff.

49.To continuously research best practice, legal implications and national strategy and
guidance in relation to vaccination workforce and programme delivery.

50.To make judgements and decisions within national, regional, system and trust
guidelines/policies and where these require changes agree these with system partners

51.Responsible for interpreting national guidance and ensuring standard operating
procedures and processes for the service are developed and maintained.
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COMMUNICATION AND WORKING RELATIONSHIPS

¢ Communicate and translate the Trusts vision and objectives locally within community
environments and in such a way that staff feel engaged in delivery. Demonstrate commitment
to engaging, and empowering staff at all levels.

¢ Create an environment where people feel empowered, recognise new ideas, and encourage
creative, critical thinking in individuals and teams.

e Actively role model the values of equity and fairness, whilst valuing diversity and manage it
positively.

e Develop teams by promoting multi-disciplinary working placing patients at the centre of
decision making and care delivery.

e Establish and continually build effective working relationships and understand the dynamics
within teams and the wider service line.

e Demonstrate ability to negotiate effectively, identifying opportunities to persuade and motivate
others.

o Display a patient centred leadership style which supports and reflects patient and staff
priorities, interacting with others in a confident and self-assured manner, with excellent
interpersonal and communication skills.

¢ Ability to communicate effectively at all levels and across varied staff groups, both internal and
external to the organisation.

o Ability to deal with complex, challenging communication effectively and positively at all levels
and across varied staff groups, patients, carer etc.

e Work with partner organisations to support the delivery of care to patients in the most
appropriate setting to meet their needs

¢ To demonstrate the Trust’s values in everything you do in the work environment and live up

ENVIRONMENTAL FACTORS

52.Physical Effort
Sitting and standing in restricted position at desk

53.Mental Effort
Frequent requirement for intense concentration.
Work pattern will vary to meet service need and prioritising work issues accordingly
as new challenges emerge

54.Emotional Effort
Frequent exposure to distressing or difficult emotional situations in connection to staff
issues. Also there can be unpredictable extreme changes to work pressure and
priorities which require the post holder to manage the emotional impact from.

55.Working Conditions
Home working/Office based working. Continuous use of monitors/ICT equipment to
carry out the role/undertake virtual meetings
It is envisaged that in the future the role may need to attend some site visits for
meetings

The job description is not exhaustive and will be reviewed in the light of changing needs and
organisational development. Any changes will be discussed with the post holder who may be
required to carry out the duties appropriate to the grade and scope of the post.
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OUR LEADERSHIP BEHAVIOURS: IT STARTS WITH ME

Our leadership behaviours framework set the standards of expectation we aspire to in our
daily work. Meeting these standards and developing the capability to exceed them, will
not only ensure that we continue to improve and respond flexibly to changing needs as
an organisation, but will also help our staff to fulfil their potential, both in terms of personal
achievement and career advancement.

The behaviours we expect to see at LPT are:

Valuing one another Recognising and valuing Working together
people's differences

<>

@
&
Taking personal Always learning and
responsibility improving
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ADDITIONAL INFORMATION

The NHS is in a period of continuing change due to developments and rationalisation of
services. This will lead to a modification of structures and job descriptions. The post holder
will be expected to co-operate with changes, subject to consultation, at any time throughout
the duration of their contract.

MOBILITY

The person specification for the role will detail the mobility requirements of the post.
However, employees may be required to work at any of the other sites within the organisation
subject to consultation.

POLICIES AND PROCEDURES

All staff should comply with the Trust's Policies and Procedures. It is the employee’s
responsibility to ensure that they are aware of the relevant Policies and Procedures for their
area of work. Key Policies and Procedures will be explained as part of local induction
arrangements

SAFEGUARDING CHILDREN AND ADULTS

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic
violence very seriously. All employees have a responsibility to support the Trust in its duties
by adhering to all relevant national and local policies, procedures, practice guidance and
professional codes; promptly reporting any concerns to the appropriate authority in line with
safeguarding policy and guidance; attending mandatory training on Safeguarding children and
adults; being familiar with individual and the Trust’s requirements under relevant legislation.

MENTAL CAPACITY ACT

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will
ensure that assessment for Deprivation of Liberty Safeguards is in place for any patient that
is deemed to lack capacity to consent to their care and treatment.

MAKING EVERY CONTACT COUNT

All staff are positively encouraged to contribute to improving health for themselves, their patients,
service users and colleagues. This happens when, in everyday contact, the opportunity is taken
to raise the subject of choosing better health by stopping smoking, reducing alcohol intake,
eating more healthily and becoming more active. The Trust's Making Every Contact Count
programme has further information.

HEALTH AND SAFETY
It is the duty of all employees of the Trust to ensure that a safe working environment and safe
working practices are maintained at all times. Any specific duties you are required to fulfil as
part of the job you are employed to undertake will be detailed as part of your job description.
All employees must comply with the duties imposed on them by the Health and Safety at Work
Act 1974, i.e.
e To take responsibility for the Health and Safety of themselves and of other persons
who may be affected by their acts or omissions at work.
e To co-operate with their employer as far as is necessary to meet the requirement of
the legislation.
e Not to intentionally or recklessly interfere with or misuse anything provided in the
interest of health and safety or welfare
These duties apply to all staff whenever and wherever they are engaged on Trust business.
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DATA PROTECTION

In line with national legislation, and the Trust’s policies, you must process all personal data
fairly and lawfully and in a transparent way, for the specific, explicit and legitimate purpose(s)
it was obtained and not disclosed in any way incompatible with such purpose(s) or to any
unauthorised persons or organisations, unless a lawful exemption applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection,
Confidentiality and Information Security and requests for personal information.

The post holder must be familiar with and comply with the General Data Protection Regulation
and Data Protection Act 2018.

Personal Data must be:

e Processed lawfully, fairly and in a transparent manner

e Collected for specified, explicit and legitimate purposes and not further processed in a
manner that is incompatible with those purposes

e Adequate, relevant and limited to what is necessary

e Accurate and where necessary, kept up-to-date

e Kept in a form which permits identification of data subjects for no longer that is
necessary for the purposes which it is processed

e Processed in manner that ensures appropriate security, including protection against
unauthorised or unlawful processing and accidental loss, destruction or damage

CONFIDENTIALITY

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality
of personal health data, personal data and other data held and processed by the Trust. All
data should be treated as confidential and should only be disclosed on a need-to-know basis.

Some data may be especially sensitive and is the subject of a specific organisation policy,
including information relating to the diagnosis, treatment and/or care of patients and service
users, as well as individual staff records. Under no circumstances should any data be
divulged or passed on to any third party who is not specifically authorised to receive such
data. In addition, staff must not access personal information unless authorised to do so as
part of their role.

Due to the importance that the organisation attaches to confidentiality, disciplinary action will
be considered for any breach of confidentiality. All members of staff are expected to comply
with national legislation and local policy in respect of confidentiality and data protection.

With the increased use of information technology and e-communications, staff should also be
aware that safe guards are in place to protect the privacy of individuals when using these
mechanism, both inside and outside of work. This includes the use of social media i.e.
Facebook, Twitter, Snapchat etc. Where privacy is breached disciplinary action will be
considered.

All employees should be mindful of the seven Caldicott principles when dealing with person
identifiable information.

Justify the purposes of using confidential information
Only use it when absolutely necessary

Use the minimum that is required

Access should be on a strict need to know basis
Everyone must understand his or her responsibilities
Understand and comply with the law

ouabhwnE
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7. The duty to share information can be as important as the duty to protect patient
confidentiality

If there is any doubt whether or not someone has legitimate access to information, always
check before you disclose.

EQUALITY AND DIVERSITY

We aim to design and provide services and employment practices that meet the diverse
needs of our service users and staff, ensuring that none are placed at a disadvantage over
others. You will be expected to take into account the provisions of the Equality Act 2010 to
advancing equal opportunity. You must to act in your role to ensure that no one receives
less favourable treatment due to their protected characteristics i.e. age, disability, gender
reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or
belief, sex (gender) or sexual orientation.

In carrying out its functions, you must have due regard to the different needs of different
protected equality groups in their area.

INFECTION CONTROL

All employees have a responsibility to protect from infection themselves and other people,
whether they be patients, other staff or visitors, as well as making all reasonable effort to
reduce or prevent the risk of infection in their working environment. All staff have a duty to
make themselves familiar with and comply with Infection Prevention and Control Policies and
Procedures, carry out duties required by legislation such as the Health and social care Act
2008 (updated 2015) (and subsequent legislation), and to attend mandatory training relating
to infection prevention and control.

COUNTER FRAUD

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline
on 0800 028 40 60.
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SMOKING AT WORK
The Trust has a “Smoke Free Policy”, which applies to:
e All persons present in or on any of the Trust grounds and premises
e All persons travelling in Trust owned vehicles (including lease cars) whilst on official
business.
¢ Privately owned vehicles parked on Trust grounds or when transporting Service Users,
Visitors on official Trust business.
e When wearing an NHS uniform.

ELECTRONIC ROSTERING

‘Our Electronic Rostering system is key to ensuring staff are in the right place with the right
skills at the right time, to ensure we carry out this responsibility effectively; all LPT staff must
adhere to the rostering standards and guidelines set out in the Electronic Rostering Policy,
pertaining to their role’.

Person Specification 3. Essential/ Stage measured at. You must
Selection Criteria; Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli- | Intervi- | Test | Prese-
cation ew ntation
form

Demonstrates a commitment to
the Trust’s Values

1.1 Compassion
1.2 Trust

1.3 Respect

1.4 Integrity

wWwww
X X X X

Qualifications (Equivalent
qgualifications will be
considered where their
eguivalency can be
demonstrated)

2.1 degree in 3 X
management/leadership or
equivalent level of experience of
working at a senior level in
healthcare/NHS

2.2 Professional qualification and | 3 X
registration related to the areas of
practice (RN/AHP/NMC/HCPC)

2.3 Evidence of continuous
professional development 3 X

2.4 Managerial background in a
health environment 3
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Person Specification

3. Essential/

Stage measured at. You must

Selection Criteria; Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli- | Intervi- | Test | Prese-
cation ew ntation
form

2.5 Evidence of leadership

training 1 X

2.6 Formal management

qualification 1 X

2.8 Experience in sub-acute |3 X

medicine, rehabilitation, long term

conditions and frailty

Page 10 of 13






Knowledge and Skills

3.1 Experience as a member of
the senior leadership team for
health service

3.2 Demonstrated management
experience at senior level in the
NHS or other healthcare-related
industry

3.3 Detailed knowledge of the
health and care landscape

3.4 Significant experience and
understanding of project
management methodologies

3.5 Experience of managing and
prioritising a large budget

3.6 Significant evidence of
continued professional
development

3.7 Awareness of relevant public
and private sector business
management best practice

3.8 An experienced practical
problem solver, able to dissect
both strategic and operational
challenges and extract lessons for
other areas

3.9 Critical thinking skills — including
evidence of having used structured
problem solving

4.0 Highly advanced relationship
skills, with a track-record of
stakeholder = management, and
excellent communication skills,
ranging from writing policy/position
papers to speaking publicly at high
profile events

4.1 Strong leadership skills, with an
ability to build highly effective teams

4.2 Proven ability to design and
deliver complex programmes of work
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Person Specification 3. Essential/ Stage measured at. You must
Selection Criteria; Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli- | Intervi- | Test | Prese-
cation ew ntation
form

in a high pressure and changing

environment

4.3 Able to deal with challenging | 3 X X

situations in a formal setting

4.4 Enthusiastic and optimistic about

changing the NHS, whilst 3 X X

acknowledging its day-to-day

pressures: the post holder will be

innovative about how to combine

what needs to be done to manage

today with future needs

4.5 Prepared to ‘think like a patient | 3 X X

and act like a taxpayer’, operating

with integrity, respect and a passion

for improving the NHS

4.6. Financial and performance 1 X X

trends

4.7 Managing and monitoring 3 X X

quality

Experience (both work and ‘life’

related)

4.1 partnership working 3 X X

4.2 operational management 3 X X

4.3 process design 3 X X

4.4 analysis of trends and|3 X X

diagnosis of complicated business

iIssues

4.5 people management 3 X X

4.6 working with complex |3 X

operational systems

Personal Attributes

5.1 flexible 3 X X

5.2 robust 3 X X

5.3 adaptable to change 3 X X

5.4 can connect thinking across | 3 X X

multiple disparate workstreams
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Person Specification 3. Essential/ Stage measured at. You must
Selection Criteria; Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli- | Intervi- | Test | Prese-
cation ew ntation
form

Standard Requirements

Commitment to Equality & Valuing 3 X X

Diversity Principles

Understanding of Confidentiality & 3 X X

Data Protection

Understanding of the service 3 X X

users of the Trust (which could

include lived experience of

conditions the Trust deals with or

of receiving services relevant to

those the Trust provides)

Mobility 3

Currently home based, but scope
in future that will need own
transport or suitable alternative.

You must demonstrate how you
would meet the stated mobility
requirement on your application form
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JOB DESCRIPTION AND Head of Service Advanced Clinical Practice —
PERSON SPECIFICATION FOR: Community Hospitals
AGENDA FOR CHANGE BAND: Band 8b (TBC)

HOUR PERSON As specified in the job advertisement and the

SPECIFICATIONS AND Contract of Employment

DURATION;

AGENDA FOR CHANGE (reference NO)

REFERENCE NUMBER:

DBS LEVEL: Enhanced DBS with Adults Barred List Check

REPORTS TO: CHS Head of Service

ACCOUNTABLE TO: Associate Medical Director & Head of Nursing &
Quality

LOCATION: The post holder will initially be based at the location

specified in the job advertisement and the Contract of
Employment. However, the Trust reserves the right,
with consultation, to relocate post holders to any base
within the Trust in line with service requirements.

JOB SUMMARY:

To provide expert clinical advice, care and leadership to all clinical areas within the
Community Hospitals and Virtual Wards.

e Provide professional and clinical leadership and direction across the Community
Hospital wards and the Frailty Virtual Ward.

e To be responsible for developing, implementing and reviewing the Advanced Clinical
Practitioner (ACP)/Medical service ensuring that the service is delivered equitably
and to a consistently high standard across Community Health Services.

e Provide a leading role in appropriate aspects of the ACP service across the
directorate working in partnership with the Consultant Geriatricians to ensure patients
receive appropriate investigation, intervention and treatment with minimal avoidable
delays, whilst improving the quality of care in community hospital in-patient settings
and the Frailty Virtual Ward.

e Manage the Lead ACPs and team of Practitioners ACPs (i.e., recruitment and
retention, performance, sickness, and appraisal) supported by the Associate Medical
Director, Operational & Transformation Lead for Hospitals, Head of Nursing, and
Deputy Head of Nursing

e To ensure safe staffing across the service line and workforce deployment

e Contribute to the delivery of specialist education programmes in Frailty/Geriatric
Medicine.

e To provide leadership and co-ordination for the implementation of evidence-based






care within the Community hospitals patient cohort.

Lead, participate in and co-operate with concerns, complaints and investigations as
required, providing critical analysis and professional review and supporting
investigators within the directorate as necessary

Contribute to the development of nurse led research and support the development of
evidence-based practice.

Work closely with Community hospitals Operational and Transformation Lead,
Associate Medical Director, Clinical Director, Directorate Management Team and
HON/DHON to encourage partnership working

Take responsibility for data collection, effective and accurate monitoring, and
performance reporting.

First line of escalation for external partners from acute, primary care and social care
Exercise advanced clinical expertise, levels of judgement, discretion and decision
making in clinical care demonstrated through the RCN Advanced Competency
framework.

Represent the Trust in all matters of advanced clinical practice related to the role of
the advanced clinical practitioner and network at a local, Regional and National level
including: developing and maintaining relationships with the ICB and other
stakeholders.

To lead on and provide clinical leadership to the directorate and across the Trust
thereby demonstrating a strong clinical profile with patients, carers and staff.
Professional and managerial support will be provided to ensure success.

To participate in the CHS silver oncall rota

A workplan of 20% clinical; 80% leadership/education and research to reflect the 4
pillars of advanced clinical practice.

MAIN DUTIES AND RESPONSIBILITIES:

=

To demonstrate the Trust’s values in everything you do in the work environment.
To be responsible in the use and expenditure of the Trust’s resources that you
utilise.

2.1. To hold the delegated budget for the ACP Service and to act as an authorised

signatory for financial orders, training plans and pay and non-pay budget
manager.

2.2 Supports and contributes to the implementation of Cost Improvement Programmes

(CIP) within the Service/Trust

Delivery of Effective Healthcare within the organisation
3.1. To effectively manage own caseload of patients; demonstrating the application of

expert clinical skills and knowledge, to develop patient centred evidence based
care to positively affect patient outcomes.

3.2. Demonstrate professional autonomy whilst making clinical judgements that will

improve patient care.

3.3. To work autonomously assessing individual patient needs, initiating investigations,

determine a differential diagnosis and initiating appropriate holistic, research based
treatment with the development of a personalised clinical management plan,
including independent prescribing.

3.4. To put the patient at the centre of all decisions, reinforcing the concept of a more
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streamlined patient journey, improving the quality of care.

3.5. Lead and be a champion for the care of the frail older person.

3.6. Practice autonomously and self-directed.

3.7. Hold high-level MDT working skills to support others with extending their
professional roles.

3.8. Provide health promotion and prevention orientation, and comprehensively assess
the patients for risk factors and early signs of illness.

3.9. Have high-level condition-specific clinical knowledge and skills.

3.10.Provide high-level assessment, diagnosis, planning and implementation
programmes of evidence based care for the patient group, and be able to re-
evaluation implemented treatment plans as appropriate.

3.11. Assess and manage complications or exacerbations of LTC, this may require
additional diagnostic and treatment skills.

3.12. Ensure interventions are taken in line with best practice guidance.

3.13. Undertake advanced skills appropriate to role, ensuring clinical competencies are
maintained in accordance with RCN framework for advanced practice.

3.14. Provide advice, information and support for Trust staff caring for specific client
groups.

3.15. Prescribe within the boundaries of extended non-medial prescribing.

3.16. Provide advanced knowledge advice and support to client groups.

3.17. Deliver technical skills required for intervention for specialist patients.

3.18. Identify local, demographic, cultural and environmental factors that influence the
health and quality of life for client groups.

3.19. Contribute to the coordination and effective management of the admission and
discharge process.

3.20. Incorporate advanced practice, in line with RCN and NMC frameworks.

3.21.Ensure child protection and vulnerable adult legislation is adhered to within own
practice and service.

3.22.Understand, manage and balance patient, staff and service risk.

3.23.Lead the development and evaluate polices/guidelines/protocols for advanced and
specialist clinical practice and take responsibility for updating and monitoring
polices/guidelines/protocols.

3.24.Provide a visible clinical profile, having both advisory and clinical input into patient
care as directed by the Associate Medical Director/Clinical Director/Head of
Nursing.

3.25. Prepare accurate and concise reports both verbally and written.

3.26. Provide advanced communication and negotiation skills.

3.27.Communicate the needs of the client group effectively within the MDT and the
Trust.

3.28. Have high level cross-agency working skills, linking with those providing enhanced
care and supported self-management.

3.29.Deploy effective communication strategies to ensure that information and
knowledge is imparted sensitively according to the needs of the patient, staff and
students in training.

3.30. Continually review and evaluate own role and clinical practice informing the annual
review process with the Clinical/Medical Director

3.31.Be an active member of relevant Trust Committees and groups contributing to
developing/implementing local/national strategy.

3.32.Plan, manage and be clinically responsible for own caseload.

3.33.Keep relevant records and submit in a professional acceptable manner.

3.34. Ensure the rights, dignity and confidentiality of the patient is protected at all times.

3.35. Promote a positive relationship with all stakeholders within the service.

3.36.Contribute to the clinical governance process, including adverse incident
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reporting/investigation and the management of complaints, as appropriate.
3.37.Collect and collate data as required by the area of expertise in order to inform
internal and external professional and operational bodies.

3.38. Relate complex communication processes to individual situations.

3.39.Be involved in peer review of own practice and that of others.

4. Establishing Effective Leadership and Communication

4.1.Provide expert knowledge to develop services within the Trust and with external
health and social care agencies across Leicester and Leicestershire and Rutland.

4.2.Provide leadership and direction for the implementation of policies/initiatives aimed
at improving care of older people.

4.3. Facilitate a culture of change and innovation including shared decision making and
self-management.

4.4. Contribute to the cultural / transformational change agenda, for a range of
stakeholders through effective partnership working and networking, constructively
challenging where appropriate.

4.5. To monitor and take the lead for improvements to standards of care through,
supervision of practice, clinical audit, evidence-based practice, teaching and
supporting professional colleagues and the provision of skilled professional
leadership.

4.6. Role model standards of care and behaviour through clinical practice.

4.7. Be highly visible in the clinical area.

4.8. Lead the development of the Advanced Clinical Practitioner team, setting
objectives and monitoring these within own area of expertise.

4.9. Support the ACPs/Medics and act as their role model of standards for behaviour
and professions, through commitment to the integration of policies and procedures
within role and workplace.

4.10. Actively participate and lead when appropriate local networks and speciality
specific groups, working in partnership with other key professionals.

4.11. Analyse relevant national policy, within area of expertise, advising on impact for
service, leading the implementation of changes and evaluation of processes in
partnership with the MDT

4.12. Maintain professional registration and practice through CPD.

4.13.Maintain professional portfolio to demonstrate competency in line with RCN
Advanced Competency Framework.

4.14.Maintain personal standards of conduct and behaviour consistent with Trust and
NMC guidelines.

4.15. Allocate, coordinate, monitor and assess the ACPs or the service, ensuring
resources are deployed appropriately.

4.16. Ensure appropriate use of resources in order to meet service/client needs.

4.17.To be responsible in the use and expenditure of the Trust's resources that you
utilise.

4.18. To manage the budget for the service and ensure that the service is provided in a
cost-effective way.

4.19.1dentify the need for change, proactively generate innovations and lead new
practice and service design solutions to better meet the needs of the patient and
service.

4.20. Recognise and act as advocate for patient, carer, service and organisation.

4.21.Lead change as required and ensure resolution of conflict.

5. Continuing Education, Professional and Personal Development

5.1. Undertake the Trust’s corporate and local induction, and maintain your learning
and compliance with training requirements for your role

5.2. Participate in supervision via agreed review and appraisal mechanisms

5.3.Work with higher education institutions (HEI) to influence the development of post
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registration curriculum for all health professionals in relation to advanced practice
5.4. Teach multi-disciplinary and inter-disciplinary groups within the directorate and within
HEI on a range of subjects relating to their specialist field.

5.5. Develop and use appropriate strategies and opportunities to share knowledge to

include Health Care Professionals, patients / clients, and carers.

5.6. Ensure own self-development, clinically and academically and that levels of

achievement are reviewed in an annual personal development plan.

5.7.Develop services as appropriate learning environments that promote life-long

learning, personal effectiveness, and accountability.

5.8.Work across organisational boundaries to develop joint learning initiatives to ensure

a consistent approach to the care of older people.

5.9. It is mandatory for all professionally qualified staff and clinical support staff to
actively participate in clinical supervision as an integral part of their professional
development.

5.10.Lead on the development and deliver specific teaching programmes for all
disciplines and grades of staff, client group and carers within the Trust in relation to
area of expertise.

5.11.Review and evaluate all teaching programmes and lead on the development of
new programmes when a need is identified.

5.12.ldentify own development needs in line with service requirement within personal
development plan.

5.13. Ensure personal, peer support and clinical supervision needs are met.

5.14. Act as mentor/preceptor and resource person for all nursing and support staff, as
appropriate to the role.

5.15. Provide clinical supervision to the Lead ACPs and ACPs to support development of
individuals and practice.

5.16. Ensure clinical environment is conducive to supporting the education and learning
of all staff and students.

5.17.Provide an environment that encourages client centred involvement where clients
are facilitated to ask for help, advice and education.

5.18. Contribute to and lead on the clinical governance outcomes related to the provision
of the ACP service.

6. Clinical Governance, Reduction of Risk, Audit and Research

6.1. Lead on the formal evaluation of the advanced practitioner role to develop new
knowledge or translate new findings into local practice.

6.2. Lead with others on the strategic needs for the patient population with specific
conditions.

6.3. Lead and work with others to develop the wider work force, model of care delivery,
procurement and development of services.

6.4. To lead on the evaluation of clinical practice relating to the ACP service through
audit of service, including patient satisfaction, developing and managing strategies
to address any shortfalls.

6.5. Demonstrate knowledge of current research in all aspects of work and to advise
others on the implementation of relevant research findings.

6.6. Lead the development of research proposals with the MDT specific to the
speciality.

6.7. Initiate and /or participate in research to identified needs.

6.8. Disseminate results/research findings via local team and/or national/international
publications.

6.9. Implement research findings appropriate to practice.

6.10. Continually assess and monitor risk in their own and other’s practice and challenge
others about wider risk factors.

7. Management and use of Resources and Information
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7.1. All records that the role is responsible for or modifies must be kept up to date and
maintained in an accurate and diligent manner

COMMUNICATION AND WORKING RELATIONSHIPS:

e To ensure the development and articulation of best practice within the service area and
contribute across the service by exercising the skills of a reflective practitioner, taking
part in regular professional supervision and appraisal and maintaining an active
engagement with current developments in the field of Advanced Clinical Practice.

e To ensure the highest standards of clinical record keeping including electronic data entry
and recording, report writing and the responsible exercise of professional self-
governance in accordance with professional codes of practice of the Nursing and
Midwifery Council and Trust policies and procedures.

e To contribute with other Advanced Clinical Practitioner development and articulation of
best practice in Nursing across the directorate and other relevant statutory agencies.

e To perform other duties, as appropriate to the grade that may be required by the Heads
of Service.

e To ensure that good standards of Clinical Governance are maintained within speciality.

e To lead, facilitate, enhance and develop appropriate Advanced Clinical Practitioner skills
and expertise through regular supervision in accordance with professional practice
guidelines as published by the RCN and NMC.

e To comply with all relevant Trust policies, procedures and guidelines.

e To develop and maintain the highest professional standards of practice by acting in
accordance with the professional code of conduct published by the NMC.

To be noted

(a)This is not an exhaustive list of duties and responsibilities, and the post holder may be
required to undertake other duties which fall within the grade of the job, in discussion with
the Heads of Service.

ENVIRONMENTAL FACTORS:

8. Physical Effort
8.1. Some moderate physical effort required regularly, every week for clinical
examination in constrained environment on community hospital wards, patient
homes and FOPAL department. Examination of potentially heavy limbs necessary.
9. Mental Effort
9.1. To work in an environment with constant interruptions for staff and patient needs
and from others dealing with service issues. Concentration required for clinical
assessment, and making clinical decisions.
10.Emotional Effort
10.1. Delivery of unexpected bad news to patients and relatives, though unpredictable,
occurs quite often
11.Working Conditions
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11.1.Measures the nature, level, frequency and duration of demands arising from
adverse environmental conditions and hazards which are unavoidable and
required for the job.
12. Assuming normal Health and Safety standards are met.
13. Driving to and from work is not included.

The job description is not exhaustive and will be reviewed in the light of changing needs and
organisational development. Any changes will be discussed with the post holder who may
be required to carry out the duties appropriate to the grade and scope of the post.

ADDITIONAL INFORMATION:

The NHS is in a period of continuing change due to developments and rationalisation of
services. This will lead to a modification of structures and job descriptions. The post holder
will be expected to co-operate with changes, subject to consultation, at any time throughout
the duration of their contract.

MOBILITY:

The person specification for the role will detail the mobility requirements of the post.
However, employees may be required to work at any of the other sites within the
organisation subject to consultation.

POLICIES AND PROCEDURES:

All staff should comply with the Trust’'s Policies and Procedures. It is the employee’s
responsibility to ensure that they are aware of the relevant Policies and Procedures for their area
of work. Key Policies and Procedures will be explained as part of local induction arrangements

SAFEGUARDING CHILDREN AND ADULTS:

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic
violence very seriously. All employees have a responsibility to support the Trust in its duties by
adhering to all relevant national and local policies, procedures, practice guidance and professional
codes; promptly reporting any concerns to the appropriate authority in line with safeguarding
policy and guidance; attending mandatory training on Safeguarding children and adults; being
familiar with individual and the Trust’s requirements under relevant legislation.

MENTAL CAPACITY ACT:

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will ensure
that assessment for Deprivation of Liberty Safeguards is in place for any patient that is deemed to
lack capacity to consent to their care and treatment.

MAKING EVERY CONTACT COUNT:

All staff are positively encouraged to contribute to improving health for themselves, their patients,
service users and colleagues. This happens when, in everyday contact, the opportunity is taken to
raise the subject of choosing better health by stopping smoking, reducing alcohol intake, eating more
healthily and becoming more active. The Trust's Making Every Contact Count programme has
further information.
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HEALTH AND SAFETY:

It is the duty of all employees of the Trust to ensure that a safe working environment and safe
working practices are maintained at all times. Any specific duties you are required to fulfil as part
of the job you are employed to undertake will be detailed as part of your job description.

All employees must comply with the duties imposed on them by the Health and Safety at Work
Act 1974, i.e.

e To take responsibility for the Health and Safety of themselves and of other persons who
may be affected by their acts or omissions at work.

e To co-operate with their employer as far as is necessary to meet the requirement of the
legislation.

e Not to intentionally or recklessly interfere with or misuse anything provided in the interest of
health and safety or welfare

These duties apply to all staff whenever and wherever they are engaged on Trust business.
DATA PROTECTION:

In line with national legislation, and the Trust’'s policies, you must process all personal data fairly
and lawfully, for the specific purpose(s) it was obtained and not disclosed in any way incompatible
with such purpose(s) or to any unauthorised persons or organisations, unless a lawful exemption
applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection,
Confidentiality and Information Security and requests for personal information.

The post holder must be familiar with and comply with the Eight Data Protection Principles
contained within the Data Protection Act 1998.

Personal Data must be:

Processed fairly and lawfully

Processed for specified purposes

Adequate, relevant and not excessive

Accurate and kept up-to-date

Not kept for longer than necessary

Processed in accordance with the rights of data subjects
Protected by appropriate security

Not transferred outside the EEA without adequate protection

CONFIDENTIALITY:

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality of
personal health data, personal data and other data held and processed by the Trust. All data
should be treated as confidential and should only be disclosed on a need-to-know basis.

Some data may be especially sensitive and is the subject of a specific organisation policy,

including information relating to the diagnosis, treatment and/or care of patients and service
users, as well as individual staff records. Under no circumstances should any data be divulged or
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passed on to any third party who is not specifically authorised to receive such data. In addition,
staff must not access personal information unless authorised to do so as part of their role.

Due to the importance that the organisation attaches to confidentiality, disciplinary action will be
considered for any breach of confidentiality. All members of staff are expected to comply with
national legislation and local policy in respect of confidentiality and data protection.

With the increased use of information technology and e-communications, staff should also be
aware that safe guards are in place to protect the privacy of individuals when using these
mechanism, both inside and outside of work. This includes the use of social media i.e. Facebook,
Twitter, Snapchat etc. Where privacy is breached disciplinary action will be considered.

All employees should be mindful of the seven Caldicott principles when dealing with person
identifiable information.

Justify the purposes of using confidential information

Only use it when absolutely necessary

Use the minimum that is required

Access should be on a strict need to know basis

Everyone must understand his or her responsibilities

Understand and comply with the law

The duty to share information can be as important as the duty to protect patient
confidentiality

NoakswnNE

If there is any doubt whether or not someone has legitimate access to information, always check
before you disclose.

EQUALITY AND DIVERSITY:

We aim to design and provide services and employment practices that meet the diverse needs of
our service users and staff, ensuring that none are placed at a disadvantage over others. You will
be expected to take into account the provisions of the Equality Act 2010 to advancing equal
opportunity. You must to act in your role to ensure that no one receives less favourable treatment
due to their protected characteristics i.e. age, disability, gender reassignment, marriage and civil
partnership, pregnancy and maternity, race, religion or belief, sex (gender) or sexual orientation.

In carrying out its functions, you must have due regard to the different needs of different protected
equality groups in their area.

INFECTION CONTROL:

All employees have a responsibility to protect from infection themselves and other people,
whether they be patients, other staff or visitors, as well as making all reasonable effort to reduce
or prevent the risk of infection in their working environment. All staff have a duty to make
themselves familiar with and comply with Infection Prevention and Control Policies and
Procedures, carry out duties required by legislation such as the Health and social care Act 2008
(updated 2015) (and subsequent legislation), and to attend mandatory training relating to infection
prevention and control.

COUNTER FRAUD:

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline on
0800 028 40 60.
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SMOKING AT WORK:

The Trust has a “Smoke Free Policy”, which applies to:
e All persons present in or on any of the Trust grounds and premises
e All persons travelling in Trust owned vehicles (including lease cars) whilst on official
business.
e Privately owned vehicles parked on Trust grounds or when transporting Service Users,
Visitors on official Trust business.
e When wearing an NHS uniform.

ELECTRONIC ROSTERING:

‘Our Electronic Rostering system is key to ensuring staff are in the right place with the right skills
at the right time, to ensure we carry out this responsibility effectively; all LPT staff must adhere to
the rostering standards and guidelines set out in the Electronic Rostering Policy, pertaining to
their role’.
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PERSON SPECIFICATION

JOB TITLE: Head of Service Advanced Clinical Practice — Community Hospitals
AFC REF NO:
Person Specification 3. Essential/ Stage measured at. You must
Selection Criteria: Minimum demonstrate the required criteria
1. Desirable at all stages indicated
Appli- | Intervi | Test/ | Portflo
cation -ew Presn
form
Please see example below.
Demonstrates a commitment to
the Trust’s Values
1.1 Compassion 3 X
1.2 Trust 3 X
1.3 Respect 3 X
1.4 Integrity 3 X
Qualifications (Equivalent
qualifications will be
considered where their
equivalency can be
demonstrated)
2.1 Registered with the 3 X X
NMC/HCPC 3 X X
2.2 MSc/;BSc in Advanced
Nurse/Clinical Practitioner/verified
portfolio of evidence or working 3 X X
towards.
2.3 Independent Non-Medical 3 X X
Prescriber Qualification (V300).
2.4 Leadership/management 3 X X
qualification.
2.5 Advanced communication 3 X X
course.
2.6 Teaching and mentoring 1 X
experience or course.
2.7 Diploma of Geriatric 3 X
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Person Specification 3. Essential/ Stage measured at. You must
Selection Criteria: Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli-
cation
form

Intervi
-ew

Test/
Presn

Portflo

Medicine/or working towards

2.8 Experience in sub-acute
medicine, rehabilitation, long term
conditions and frailty
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Person Specification
Selection Criteria:

3. Essential/
Minimum
1. Desirable

Stage measured at. You must
demonstrate the required criteria
at all stages indicated

Appli-
cation
form

Intervi
-ew

Test/
Presn

Portflo

Knowledge and Skills

3.1 Demonstrate the ability to
work in highly demanding
environment.

3.2 Nurse led triage, telephone/
tele health communication skills.
3.3 Negotiation and conflict
management skills.

3.4 Able to demonstrate
imaginative and effective use of
resources.

3.5 Able to articulate personal
development needs.

3.6 Implementation of
audit/research recommendations.
3.7 Proven ability to work and
think strategically.

3.8 Proven record of ability to use
influencing/ persuasion/
motivating skills to achieve
results.

3.9 Ability to manage complexity
within the service.

3.10 Demonstrate an awareness
and understanding of supporting
equality and valuing diversity.
3.11 Able to work and make
decisions autonomously and take
initiative.

3.12 Highly developed clinical
judgement in holistic assessment
of patient needs.

3.13 Understanding of the skills
required by staff for successful
interdisciplinary team working.
3.14 Manage and facilitate staff
development.

3.15 Understanding of clinical
and information governance.
3.16 Excellent communication
and leadership skills.

3.17 Evidence of significant
involvement in change
management.

3.18 Competent in use of IT
packages such as Microsoft
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Person Specification
Selection Criteria:

3. Essential/
Minimum
1. Desirable

Stage measured at. You must
demonstrate the required criteria
at all stages indicated

Appli-
cation
form

Intervi
-ew

Test/
Presn

Portflo

Word, PowerPoint and
SystmOne.

3.19 Good knowledge of clinical
information systems.

Experience (both work and
‘life’ related)

4.11% level Registered Nurse with
5+ years post registration
including 2 years at senior level
and relevant experience
demonstrating the appropriate
competencies for the job.

4.2 Community experience.

4.3 Portfolio of evidence showing
achievements in practice.

4.4 Significant evidence of
delivering teaching programmes
to staff groups.

4.5 Evidence of research/audit.
4.6 Previous experience as ACP
working with Frail older
people/Long Term Conditions

4.7 Understanding of the specific
needs of frail older people and
the role of Comprehensive
Geriatric Assessment

w

w P

x

Personal Attributes/
Interpersonal Skills

5.1 Ability to prioritise and deal
with complex issues.

5.2 Ability to manage a complex
caseload and delegate to
appropriate skill mix members of
team or refer to other
professionals if required.

5.3 Effective high level
communication, facilitation and
counselling skills.

5.4 Self-motivated and the ability
to motivate others.

5.5 Ability to embrace change
within the service and
organisation.
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Person Specification

3. Essential/

Stage measured at. You must

Selection Criteria: Minimum demonstrate the required criteria
1. Desirable at all stages indicated

Appli- | Intervi | Test/ | Portflo
cation -ew Presn
form

5.6 Demonstrate skills required 3 X X

for effective integrated team

working.

5.7 Ability to influence, negotiate 3 X

and make decisions.

5.8 Ability to create an effective 3 X X

learning environment.

5.9 Ability to provide constructive 3 X

feedback and support

performance review framework.

5.10 Evidence of ability to 1 X

strategically think and plan

strategically

Standard Requirements

Commitment to Equality & 3 X X

Valuing Diversity Principles

Understanding of Confidentiality 3 X X

& Data Protection

Understanding of the service 3 X X

users of the Trust (which could

include lived experience of

conditions the Trust deals with or

of receiving services relevant to

those the Trust provides)

Mobility

Own transport will be required.
Dependence on public transport
IS not suitable for this role.

You must demonstrate how you
would meet the stated mobility
requirement on your application form
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		JOB DESCRIPTION AND PERSON SPECIFICATION FOR:

		Nurse Practitioner/Advanced Nurse Practitioner



		AGENDA FOR CHANGE BAND:

		Agenda for Change Band 8a

(Band 7 until successful completion of qualifications)



		HOURS AND DURATION;

		As specified in the job advertisement and the Contract of Employment



		AGENDA FOR CHANGE REFERENCE NUMBER:

		



		DBS  LEVEL:

		Enhanced DBS with Adults Barred List



		REPORTS TO:

		ANP Nurse Consultant 




		ACCOUNTABLE TO:

		Head of Service Hospital & Specialist Services 



		LOCATION:

		The post holder will initially be based at the location specified in the job advertisement and the Contract of Employment.  However, the Trust reserves the right, with consultation, to relocate post holders to any base within the Trust in line with service requirements.



		JOB SUMMARY:





		The post holder will be practising under supervision as a trainee Advanced Nurse Practitioner within CHS in order to provide patient- centred quality care. This will encompass the skills of assessment, examination, diagnosis and treatment within an greed scope of practice throughout CHS (Community Hospitals). 


As a trainee Advanced Nurse Practitioner the post holder will undertake a training programme within CHS over a 24 month period to work towards becoming an Advanced Nurse Practitioner. Training will take place via formal education both in house and through an external education provider. The post holder will be required to commit to attend all formal education sessions and successfully complete all components of the training programme within the contract period. 


To deliver a clinically autonomous Advanced Nurse Practitioner led service in Community Hospital’s. 

· The post holder will exercise advanced clinical expertise, levels of judgement, discretion and decision making in clinical care demonstrated through the RCN Advanced Competency framework.


· To work closely with Medical and Nursing staff in both primary and secondary care, to ensure patients receive appropriate investigation, intervention and treatment with minimal avoidable delays, whilst improving the quality of care. 


· To work autonomously assessing individual patient needs, initiating investigations, determine a differential diagnosis and initiating appropriate holistic, research based treatment with the development of a personalised clinical management plan, including independent prescribing. 


· To put the patient at the centre of all decisions, reinforcing the concept of a more streamlined patient journey, improving the quality of care. 


· Monitor and lead improvements to standards of care through, supervision of practice, clinical audit, evidence-based practice, teaching and supporting professional colleagues and the provision of skilled professional leadership.








		MAIN DUTIES AND RESPONSIBILITIES:



		· To demonstrate the Trust’s values  in everything you do in the work environment 

· To be responsible in the use and expenditure of the Trust’s resources that you utilise

Delivery of Effective Healthcare within the organisation

· Be a champion for the care of the frail older person.


· Practice autonomously and self-directed. 


· Hold high-level MDT working skills to support others with extending their professional roles.


· Provide health promotion and prevention orientation, and comprehensively assess the patients for risk factors and early signs of illness. 


· Have high-level condition-specific clinical knowledge and skills.


· Provide high-level assessment, diagnosis, planning and implementation programmes of evidence based care for the patient group, and be able to re-evaluation implemented treatment plans as appropriate. 


· Assess and manage complications or exacerbations of LTC, this may require additional diagnostic and treatment skills.


· Ensure interventions are taken in line with best practice guidance.


· Undertake advanced skills appropriate to role, ensuring clinical competencies are maintained in accordance with RCN framework for advanced practice.


· Provide advice, information and support for Trust staff caring for specific client groups.

· Deliver and participate in clinical care of patients

· Develops and implements specialist programmes of care


· Provides highly specialist advice to patients, carers, relatives & other health professionals which contribute to diagnosis and education of patients. 

· To appropriately assess, examine, investigate, diagnose and treat patients, resulting in the safe management and appropriate referral or discharge of patients with undifferentiated and undiagnosed presentations within the boundaries of the role as a trainee. 


· Order and interpret investigations, laboratory tests, x-rays and act on results as appropriate (under supervision as a trainee). 

· Initiate drug therapy / medication within the parameters of agreed clinical guidelines and in accordance with present legislation supply and prescribing medicines. 

· Prescribe within the boundaries of extended non-medical prescribing (on completion of NMP qualification for trainees)

· To contribute to the development and improvement of systems and processes that facilitates patient flow. 

· Maintain own clinical development by keeping up to date of new treatments and technologies 

· To rigorously review all aspects of the patient’s medical plan of care and identify and address issues that may result in a sub-standard service. 

· Contribute to the review and development of integrated care pathways and clinical guidelines to ensure a standardised approach.

· Practice with confidence and competence within your professional guidelines to ensure standardised practice (under supervision as a trainee)

· Utilise and demonstrate sensitive communication styles, to ensure patients are fully informed and consent to treatment. 

· Communicate patient’s conditions verbally and in writing to other members of the health care team and contribute to the decision making processes in patient management. Acting as an advocate for patients and colleagues. 

· Ensure awareness of sources of support and guidance e.g. patient advice and liaison service, and provide information in an accurate format to all patients. 

· Be able to anticipate barriers to effective communication and take action to improve communication

· Deliver technical skills required for intervention for specialist patients.


· Identify local, demographic, cultural and environmental factors that influence the health and quality of life for client groups.


· Contribute to the coordination and effective management of the admission and discharge process.


· Incorporate advanced practice, in line with RCN and NMC frameworks.


· Ensure child protection and vulnerable adult legislation is adhered to within own practice and service.


· Understand, manage and balance patient, staff and service risk.


· Lead the development and evaluate polices/guidelines/protocols for advanced and specialist clinical practice and take responsibility for updating and monitoring polices/guidelines/protocols (under supervision as a trainee)

· Provide a visible clinical profile, having both advisory and clinical input into patient care as directed by Head of Nursing/Deputy Head of Nursing.


· Prepare accurate and concise reports both verbally and written.


· Provide advanced communication and negotiation skills.


· Communicate the needs of the client group effectively within the MDT and the Trust.


· Have high level cross-agency working skills, linking with those providing enhanced care and supported self-management.


· Deploy effective communication strategies to ensure that information and knowledge is imparted sensitively according to the needs of the patient, staff and students in training.


· Continually review and evaluate own role and clinical practice informing the annual review process with the Lead Nurse.


· Be an active member of relevant Trust Committees and groups contributing to developing/implementing local/national strategy.


· Plan, manage and be clinically responsible for own caseload (under supervision as a trainee). 

· Keep relevant records and submit in a professional acceptable manner.


· Ensure the rights, dignity and confidentiality of the patient is protected at all times.


· Promote a positive relationship with all stakeholders within the service.


· Contribute to the clinical governance process, including adverse incident reporting/investigation and the management of complaints, as appropriate.


· Collect and collate data as required by the area of expertise in order to inform internal and external professional and operational bodies.


· Relate highly complex communication processes to individual situations.


· Be involved in peer review of own practice and that of others.

Establishing Effective Leadership and Communication

· Role model standards of care and behaviour through clinical practice.


· Be highly visible in the clinical area.


· Contribute and lead the development of the MDT/team objectives for the area of expertise.


· Act as role model of standards for behaviour and professions, through commitment to the integration of policies and procedures within role and workplace.


· Contribute to local networks and speciality specific groups, working in partnership with other key professionals.


· Analyse relevant national policy, within area of expertise, advising on impact for service, leading the implementation of changes and evaluation of processes in partnership with the MDT


· Maintain professional registration and practice through CPD.


· Maintain professional portfolio to demonstrate competency in line with RCN Advanced Competency Framework.


· Maintain personal standards of conduct and behaviour consistent with Trust and NMC guidelines.


· Allocate, coordinate, monitor and assess own workload and that of individuals or the service, ensuring resources are deployed appropriately.


· Ensure appropriate use of resources in order to meet service/client needs.


· Identify the need for change, proactively generate innovations and lead new practice and service design solutions to better meet the needs of the patient and service.


· Recognise and act as advocate for patient, carer, service and organisation.


· Lead change as required and ensure resolution of conflict.

· Develop own leadership skills within the team

· Lead and monitor the development of the service and act as a change agent and facilitate the change process whilst encouraging others to be innovative and adaptable in the approach to change. 

· Lead change as required and ensure resolution of conflict

· Contribute to evidence based policies and procedures specifically required by the team.

· Lead, co-ordinate, organise and prioritise your own work and the work of the team on a day to day basis. 

· Ensure supervision of others and participate in education and development. 

· Acts as a professional and clinical role model to all staff, patients, carers and the public at all times. 

· Develop effective and efficient relationships with members of the multi-disciplinary team on issues related to patient care. 

· Act in a professional manner and ensure self and other staff adhere to the Work Wear policy at all times. 

· Deputise as appropriate for the Matron / line manager. 

Continuing Education, Professional and Personal Development

· Undertake the Trust’s corporate and local induction, and maintain your learning and   compliance with training requirements for your role

· It is mandatory for all professionally qualified staff and clinical support staff to actively participate in clinical supervision as an integral part of their professional development.

· Develop and deliver specific teaching programmes for all disciplines and grades of staff, client group and carers within the Trust in relation to area of expertise.


· Review and evaluate all teaching programmes and lead on the development of new programmes when a need is identified.


· Identify own development needs in line with service requirement within personal development plan.


· Ensure personal, peer support and clinical supervision needs are met.

· Participate, facilitate managerial and clinical supervision for themselves and the team via review and agreed appraisal mechanisms. 

· Provide clinical supervision both within and external to the organisation in order to support development of individuals and practice.

· Act as a resource person for all nursing and support staff, as appropriate to the role.


· Ensure clinical environment is conducive to supporting the education and learning of all staff and students.

· To ensure student learners on clinical placement are appropriately supervised and assessed and have an effective learning experience. 

· Provide an environment that encourages client centred involvement where clients are facilitated to ask for help, advice and education.


· Contribute to clinical governance outcomes.

· Ensure own compliance and compliance of others with regard to mandatory training and NMC/Professional re-registration and revalidation requirements. 

· Responsible for identifying ongoing training and updating needs, and for maintaining own and others up to date evidence based skills, knowledge and competence for the role requirements. 

· Act as a clinical expert and information resource, leading in training, education and orientation programmes for staff, students and others. 

· Assess, develop and deliver specific teaching programmes for all disciplines and grades of staff, client group and carers within the Trust in relation to area of expertise. 

· Review and evaluate all teaching programmes and lead on the development of new programmes when a need is identified. 

· Assess and ensure the specialist education and training needs required for self, others and the service are identified, that will allow health care to be delivered to the user through new ways of working. 

· Teach and educate client group, their carers and other healthcare professionals to recognise subtle changes in their condition that could lead to exacerbation of acute deterioration and take appropriate actions. 

· Proactively develop, implement and monitor public health and health promotion activities in accordance with national and local priorities. 

· To develop systems and structures that enables life-long learning and monitors the effectiveness of the learning and strategies. 

· Identify own development needs in line with service requirement within personal development plan. 

· Accepts designated responsibilities from senior leaders and actively contributes to performance review and the appraisal process. 

Clinical Governance, Reduction of Risk, Audit and Research


· Contribute to the formal evaluation of the advanced practitioner role to develop new knowledge or translate new findings in to local practice.


· Work with others on strategic needs for the patient population with specific conditions.


· Work with others to develop the wider work force, model of care delivery, procurement and development of services.


· Evaluate clinical practice through audit of service, including patient satisfaction, developing and managing strategies to address any shortfalls.


· Demonstrate knowledge of current research in all aspects of work and to advise others on the implementation of relevant research findings.


· Lead the development of research proposals with the MDT specific to the speciality.


· Initiate and /or participate in research to identified needs.


· Disseminate results/research findings via local team and/or national/international publications.


· Implement research findings appropriate to practice. 

· Develop research skills and provide support and appropriate implementation strategies for changes in clinical practice. 

· Participate and contribute to any on-going regional and national research to evaluate the effectiveness of care strategies related to the patient experience. 

· Continually assess and monitor risk in their own and other’s practice and challenge others about wider risk factors.

· Ensure that the delivery of care to clients/service users meets the standards required by regulating bodies, for example CQC, NMC. 

· Develops leads and monitors the implementation of Trust policies, procedures and clinical guidelines and ensures compliance of self and others. 

· Lead, promote and practice the highest standards of prevention and control of infection at all times as per Trust policy and ensures compliance of others. 

· Continually monitor standards of clinical care and lead and facilitate improvements of care, through benchmarking, audit and research. 

· Incorporate relevant research findings with practice and participate in LPT Trust approved research programmes. 

· Lead and facilitate participation and contribution to patient and public involvement activities. 

· Lead and ensure the promotion of patient dignity, equality, diversity and human rights.

· Ensures self and all staff practice at all times in accordance with their Code of Professional Conduct and raise any concerns with the Line Manager, this may include addressing such concerns.

· Maintains own and ensures others maintain professional boundaries and appropriately declare any conflicts of interest. 

· To share best practice; through publications and attendance / presentation opportunities at conference level. 

Management and use of Resources and Information


· All records that the role is responsible for or modifies must be kept up to date and maintained in an accurate and diligent manner


· Providing accurate and appropriate information for the business planning process. 

· To manage the adherence to the Trust policy for booking and taking annual leave/time owing/training to enable adequate levels of cover within the team at all times. 

· To participate in the recruitment and selection of staff to the team  

· Use health related information only for the purposes of what it is intended for and in accordance with the Data Protection Act. 

· Ensure confidentiality is maintained at all times and information relating to patient / users and personnel is used only in connection with authorised duties. 

MAINTAINING A SAFE ENVIRONMENT AND QUALITY 


· Take responsibility for maintaining own and others Health and Safety and Security. 


· Ensure own actions and others assist with maintaining best practice and regulatory standards. 


· Ensure that you and others take action as appropriate, report in line with the Trust Incident Reporting Policy, escalate any concerns regarding patient safety and clinical risk to the line manager. 


· Monitoring, reviewing and action incidents, mitigating against further risk, identifying themes and trends and ensuring lessons learnt are embedded into practice. 


· Lead and participate in the investigation of complaints, concerns and serious incidents. 


· Ensure self and others carry out duties in accordance with the Health and Safety at work Act 1971. 


· Ensure self and others move and handle clients/service users and goods in ways that promote the health of the patient and care team and are consistent with legislation. 


· Ensure self and others are responsible for the maintenance of a clean and safe environment adhering to infection control policies procedures and best practice. 


· Ensure self and others assist and maintain safe and hazard free area of work.





		ORGANISATION STRUCTURE
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		COMMUNICATION AND WORKING RELATIONSHIPS:



		· To ensure the development and articulation of best practice  within the service area and contribute across the service by exercising the skills of a reflective  practitioner, taking part in regular professional supervision and appraisal and maintaining an active engagement with current developments in the field of Advanced Nursing Practice. 


· To ensure the highest standards of clinical record keeping including electronic data entry and recording, report writing and the responsible exercise of professional self-governance in accordance with professional codes of practice of the Nursing and Midwifery Council and Trust policies and procedures.


· To contribute with other Advanced Nurse Practitioner development and articulation of best practice in Nursing across the Leicestershire Partnership NHS Trust and other relevant statutory agencies. 


· To perform other duties, as appropriate to the grade that may be required by the Heads of Service.


· To maintain good standards of Clinical Governance.


· To enhance and develop appropriate Advanced Nurse Practitioner skills and expertise through regular supervision in accordance with professional practice guidelines as published by the RCN and NMC.


· To comply with all relevant Trust policies, procedures and guidelines.


· To develop and maintain the highest professional standards of practice by acting in accordance with the professional code of conduct published by the NMC.


To be noted


(a)This is not an exhaustive list of duties and responsibilities, and the post holder may be required to undertake other duties which fall within the grade of the job, in discussion with the Heads of Service.






		ENVIRONMENTAL FACTORS:

1. Physical Effort

· Some moderate physical effort required regularly, every week for clinical examination in constrained environment on community hospital wards. Examination of potentially heavy limbs necessary.

2. Mental Effort

· To work in an environment with constant interruptions for staff and patient needs and from others dealing with service issues. 

· Concentration required for clinical assessment, and making clinical decisions.

3. Emotional Effort

· Delivery of unexpected bad news to patients and relatives, though unpredictable, occurs quite often

· Requirement to deal with distressing or emotional circumstances

4. Working Conditions

· Measures the nature, level, frequency and duration of demands arising from adverse environmental conditions and hazards which are unavoidable and required for the job. 


· Assuming normal Health and Safety standards are met.


· Driving to and from work is not included.





		The job description is not exhaustive and will be reviewed in the light of changing needs and organisational development. Any changes will be discussed with the post holder who may be required to carry out the duties appropriate to the grade and scope of the post.





ADDITIONAL INFORMATION:

The NHS is in a period of continuing change due to developments and rationalisation of services. This will lead to a modification of structures and job descriptions. The post holder will be expected to co-operate with changes, subject to consultation, at any time throughout the duration of their contract. 


MOBILITY:

The person specification for the role will detail the mobility requirements of the post. 

However, employees may be required to work at any of the other sites within the organisation subject to consultation. 


		POLICIES AND PROCEDURES:

All staff should comply with the Trust’s Policies and Procedures.  It is the employee’s responsibility to ensure that they are aware of the relevant Policies and Procedures for their area of work.  Key Policies and Procedures will be explained as part of local induction arrangements



		SAFEGUARDING CHILDREN AND ADULTS:

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic violence very seriously.  All employees have a responsibility to support the Trust in its duties by adhering to all relevant national and local policies, procedures, practice guidance and professional codes; promptly reporting any concerns to the appropriate authority in line with safeguarding policy and guidance; attending mandatory training on Safeguarding children and adults; being familiar with individual and the Trust’s requirements under relevant legislation.  



		MENTAL CAPACITY ACT:

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will ensure that assessment for Deprivation of Liberty Safeguards is in place for any patient that is deemed to lack capacity to consent to their care and treatment.



		MAKING EVERY CONTACT COUNT:

All staff are positively encouraged to contribute to improving health for themselves, their patients, service users and colleagues. This happens when, in everyday contact, the opportunity is taken to raise the subject of choosing better health by stopping smoking, reducing alcohol intake, eating more healthily and becoming more active. The Trust’s Making Every Contact Count programme has further information.  



		HEALTH AND SAFETY: 

It is the duty of all employees of the Trust to ensure that a safe working environment and safe working practices are maintained at all times.  Any specific duties you are required to fulfil as part of the job you are employed to undertake will be detailed as part of your job description.

All employees must comply with the duties imposed on them by the Health and Safety at Work Act 1974, i.e.

· To take responsibility for the Health and Safety of themselves and of other persons who may be affected by their acts or omissions at work.


· To co-operate with their employer as far as is necessary to meet the requirement of the legislation.


· Not to intentionally or recklessly interfere with or misuse anything provided in the interest of health and safety or welfare

These duties apply to all staff whenever and wherever they are engaged on Trust business.



		DATA PROTECTION:

In line with national legislation, and the Trust’s policies, you must process all personal data fairly and lawfully, for the specific purpose(s) it was obtained and not disclosed in any way incompatible with such purpose(s) or to any unauthorised persons or organisations, unless a lawful exemption applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection, Confidentiality and Information Security and requests for personal information.


The post holder must be familiar with and comply with the Eight Data Protection Principles contained within the Data Protection Act 1998.

Personal Data must be:

· Processed fairly and lawfully


· Processed for specified purposes


· Adequate, relevant and not excessive


· Accurate and kept up-to-date


· Not kept for longer than necessary


· Processed in accordance with the rights of data subjects


· Protected by appropriate security


· Not transferred outside the EEA without adequate protection






		CONFIDENTIALITY:

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality of personal health data, personal data and other data held and processed by the Trust.  All data should be treated as confidential and should only be disclosed on a need-to-know basis.  

Some data may be especially sensitive and is the subject of a specific organisation policy, including information relating to the diagnosis, treatment and/or care of patients and service users, as well as individual staff records.  Under no circumstances should any data be divulged or passed on to any third party who is not specifically authorised to receive such data.  In addition, staff must not access personal information unless authorised to do so as part of their role. 

Due to the importance that the organisation attaches to confidentiality, disciplinary action will be considered for any breach of confidentiality.  All members of staff are expected to comply with national legislation and local policy in respect of confidentiality and data protection.


With the increased use of information technology and e-communications, staff should also be aware that safe guards are in place to protect the privacy of individuals when using these mechanism, both inside and outside of work. This includes the use of social media i.e. Facebook, Twitter, Snapchat etc. Where privacy is breached disciplinary action will be considered.

All employees should be mindful of the seven Caldicott principles when dealing with person identifiable information.


1. Justify the purposes of using confidential information


2. Only use it when absolutely necessary


3. Use the minimum that is required


4. Access should be on a strict need to know basis


5. Everyone must understand his or her responsibilities


6. Understand and comply with the law


7. The duty to share information can be as important as the duty to protect patient confidentiality

If there is any doubt whether or not someone has legitimate access to information, always check before you disclose.






		EQUALITY AND DIVERSITY:

We aim to design and provide services and employment practices that meet the diverse needs of our service users and staff, ensuring that none are placed at a disadvantage over others. You will be expected to take into account the provisions of the Equality Act 2010 to advancing equal opportunity. You must to act in your role to ensure that no one receives less favourable treatment due to their protected characteristics i.e. age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex (gender) or sexual orientation.


In carrying out its functions, you must have due regard to the different needs of different protected equality groups in their area.



		INFECTION CONTROL:

All employees have a responsibility to protect from infection themselves and other people, whether they be patients, other staff or visitors, as well as making all reasonable effort to reduce or prevent the risk of infection in their working environment. All staff have a duty to make themselves familiar with and comply with Infection Prevention and Control Policies and Procedures, carry out duties required by legislation such as the Health and social care Act 2008 (updated 2015) (and subsequent legislation), and to attend mandatory training relating to infection prevention and control.



		COUNTER FRAUD:

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline on 0800 028 40 60. 





		SMOKING AT WORK:

The Trust has a “Smoke Free Policy”, which applies to:


· All persons present in or on any of the Trust grounds and premises


· All persons travelling in Trust owned vehicles (including lease cars) whilst on official business.


· Privately owned vehicles parked on Trust grounds or when transporting Service Users, Visitors on official Trust business.


· When wearing an NHS uniform. 
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PERSON SPECIFICATION


JOB TITLE:
Nurse Practitioner / Advanced Nurse Practitioner 

AFC REF NO:          BAND 7 during training Band 8a on completion 

NB: Criteria identified in blue italics are criteria that the successful applicant will need to achieve through successfully completing the necessary Advanced Nurse Practitioner training. You do not need to meet these criteria to be able to apply to this role/programme, but failure to achieve them over the 24 months of the development programme will mean that you will not be able to progress to the band 8a Advanced Nurse Practitioner role and your contract will be terminated. 








		Person Specification


Selection Criteria:



		3. Essential/


Minimum


1. Desirable

		Stage measured at. You must demonstrate the required criteria at all stages indicated



		

		

		Appli-cation form

		Intervi-ew

		Test

		Prese-ntation



		Demonstrates a commitment to the Trust’s Values 


1.1 Compassion


1.2 Trust


1.3 Respect 


1.4 Integrity

		3


3


3


3

		

		X


X


X


X



		

		



		Qualifications (Equivalent qualifications will be considered where their equivalency can be demonstrated)


2.1 NMC Registered Nurse

2.2 MSc in Advanced Nurse Practitioner/verified portfolio of evidence of working towards.

2.3 Evidence of Degree level study


2.4 Post registration qualification in autonomous / specialist / advanced assessment practice / post grad diploma / specialist training 


2.5 Independent Non-Medical Prescriber Qualification (V300) or willingness to work towards (as a trainee). 


2.6 Leadership/management qualification or willingness to work towards 

2.7 Advanced Communication Course

2.8 Teaching and mentoring experience or course.



		3


1


3

3


3


3

1


3

		X

X


X


X


X


X


X

X


X


X


X


X


X

		X

X

X


X


X


X


X

X


X


X


X


X


X

		

		



		Experience (both work and ‘life’ related)

3.1 Significant post registration experience as a senior nurse in relevant area of practice. Extensive post registration at Band 7/8a practitioner level.

3.2 Community experience.

3.3 Portfolio of evidence showing achievements in practice.

3.4 Significant evidence of delivering teaching programmes to staff groups. 

3.5 Evidence of research/audit.

3.6 Extensive experience and management of Frail Older Person/Chronic Disease management/LTC/Specialist care.


3.7 Demonstrates motivation and commitment to providing high quality patient centred care and patient education 




		3


1

3

3


1


3


3

		X


X

X


X


X




		X


X




		

		



		Knowledge and Skills

4.1 Demonstrate the ability to work in highly demanding environment.

4.2 Nurse led triage, telephone/ tele health communication skills.

4.3 Negotiation and conflict management skills.

4.4 Able to demonstrate imaginative and effective use of resources.

4.5 Able to articulate personal development needs.

4.6 Implementation of audit/ research recommendations.


4.7 Proven ability to work and think strategically.

4.8 Proven record of ability to use influencing/persuasion/motivating skills to achieve results.


4.9 Ability to manage complexity within the service.


4.10 Demonstrate an awareness and understanding of supporting equality and valuing diversity.


4.11 Able to work and make decisions autonomously and take initiative. 

4.12 Highly developed clinical judgement in holistic assessment of patient needs.


4.13 Understanding of the skills required by staff for successful interdisciplinary team working.


4.14 Manage and facilitate staff development.


4.15 Understanding of clinical and information governance.


4.16 Excellent communication and leadership skills.


4.17 Evidence of significant involvement in change management.


4.18 Competent in use of IT packages such as Microsoft Word, PowerPoint and SystmOne.


4.19 Good knowledge of clinical information systems.



		3


3


1


3


3


3


1


1


3


3


3


3


3


3


3


3


3


2


3

		X


X


X


X




		X


X


X


Portfolio

X


Portfolio

X


X


Portfolio

X


Portfolio


X


Portfolio

Portfolio

X


X


X


X


Portfolio

X




		

		



		Personal Attributes


5.1 Ability to prioritise and deal with complex issues.

5.2 Ability to manage a complex caseload and delegate to appropriate skill mix members of team or refer to other professionals if required. 

5.3 Effective high level communication, facilitation and counselling skills.

5.4 Self-motivated and the ability to motivate others.

5.5 Ability to embrace change within the service and organisation.


5.6 Demonstrate skills required for effective integrated team working.


5.7 Ability to influence, negotiate and make decisions.


5.8 Ability to create an effective learning environment.


5.9 Ability to provide constructive feedback and support performance review framework.

5.10 Emotional resilience 


5.11 Physically capable for performing the role and responsibilities expected of the post holder, e.g. manual handling of clients/service users



		3


3


3


3


1


3


3


3


3


3


3

		X


X




		X


Portfolio


X


Portfolio


X


X


Portfolio


X


X


Portfolio


X




		

		



		Standard Requirements


Commitment to Equality & Valuing Diversity Principles


Understanding of Confidentiality & Data Protection

Understanding of the service users of the Trust (which  could include lived experience of conditions the Trust deals with or of receiving services relevant to those the Trust provides)




		3


3


3

		X


X


X

		X


X


X

		

		



		Mobility 

Own transport.  Dependence on public transport is not suitable for this role

		

		You must demonstrate how you would meet the stated mobility requirement on your application form





Once you have a finalised job description/person specification you will need to turn it into a PDF document so that you can attach it to NHS Jobs as the word document will be too big to upload
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		JOB DESCRIPTION AND PERSON SPECIFICATION FOR:

		Advanced Nurse Practitioner



		AGENDA FOR CHANGE BAND:

		Agenda for Change Band 8a 



		HOURS AND DURATION;

		As specified in the job advertisement and the Contract of Employment



		AGENDA FOR CHANGE REFERENCE NUMBER:

		



		DBS  LEVEL:

		Enhanced DBS with Adults Barred List



		REPORTS TO:

		ANP Nurse Consultant 




		ACCOUNTABLE TO:

		Head of Service Hospital & Specialist Services 



		LOCATION:

		The post holder will initially be based at the location specified in the job advertisement and the Contract of Employment.  However, the Trust reserves the right, with consultation, to relocate post holders to any base within the Trust in line with service requirements.



		JOB SUMMARY:





		To deliver a clinically autonomous Advanced Nurse Practitioner led service in Community Hospital’s which includes cover for the ICS service.


· The post holder will exercise advanced clinical expertise, levels of judgement, discretion and decision making in clinical care demonstrated through the RCN Advanced Competency framework.


· To work closely with Medical and Nursing staff in both primary and secondary care, to ensure patients receive appropriate investigation, intervention and treatment with minimal avoidable delays, whilst improving the quality of care. 


· To work autonomously assessing individual patient needs, initiating investigations, determine a differential diagnosis and initiating appropriate holistic, research based treatment with the development of a personalised clinical management plan, including independent prescribing. 


· To put the patient at the centre of all decisions, reinforcing the concept of a more streamlined patient journey, improving the quality of care. 


· Monitor and lead improvements to standards of care through, supervision of practice, clinical audit, evidence-based practice, teaching and supporting professional colleagues and the provision of skilled professional leadership.








		MAIN DUTIES AND RESPONSIBILITIES:



		1. To demonstrate the Trust’s values  in everything you do in the work environment 

2. To be responsible in the use and expenditure of the Trust’s resources that you utilise 


3. Delivery of Effective Healthcare within the organisation

· Be a champion for the care of the frail older person.


· Practice autonomously and self-directed. 


· Hold high-level MDT working skills to support others with extending their professional roles.


· Provide health promotion and prevention orientation, and comprehensively assess the patients for risk factors and early signs of illness. 


· Have high-level condition-specific clinical knowledge and skills.


· Provide high-level assessment, diagnosis, planning and implementation programmes of evidence based care for the patient group, and be able to re-evaluation implemented treatment plans as appropriate. 


· Assess and manage complications or exacerbations of LTC, this may require additional diagnostic and treatment skills.


· Ensure interventions are taken in line with best practice guidance.


· Undertake advanced skills appropriate to role, ensuring clinical competencies are maintained in accordance with RCN framework for advanced practice.


· Provide advice, information and support for Trust staff caring for specific client groups.


· Prescribe within the boundaries of extended non-medial prescribing.


· Provide advanced knowledge advice and support to client groups.


· Deliver technical skills required for intervention for specialist patients.


· Identify local, demographic, cultural and environmental factors that influence the health and quality of life for client groups.


· Contribute to the coordination and effective management of the admission and discharge process.


· Incorporate advanced practice, in line with RCN and NMC frameworks.


· Ensure child protection and vulnerable adult legislation is adhered to within own practice and service.


· Understand, manage and balance patient, staff and service risk.


· Lead the development and evaluate polices/guidelines/protocols for advanced and specialist clinical practice and take responsibility for updating and monitoring polices/guidelines/protocols.


· Provide a visible clinical profile, having both advisory and clinical input into patient care as directed by Lead Nurse/Head of Nursing.


· Prepare accurate and concise reports both verbally and written.


· Provide advanced communication and negotiation skills.


· Communicate the needs of the client group effectively within the MDT and the Trust.


· Have high level cross-agency working skills, linking with those providing enhanced care and supported self-management.


· Deploy effective communication strategies to ensure that information and knowledge is imparted sensitively according to the needs of the patient, staff and students in training.


· Continually review and evaluate own role and clinical practice informing the annual review process with the Lead Nurse.


· Be an active member of relevant Trust Committees and groups contributing to developing/implementing local/national strategy.


· Plan, manage and be clinically responsible for own caseload. 


· Keep relevant records and submit in a professional acceptable manner.


· Ensure the rights, dignity and confidentiality of the patient is protected at all times.


· Promote a positive relationship with all stakeholders within the service.


· Contribute to the clinical governance process, including adverse incident reporting/investigation and the management of complaints, as appropriate.


· Collect and collate data as required by the area of expertise in order to inform internal and external professional and operational bodies.


· Relate complex communication processes to individual situations.


· Be involved in peer review of own practice and that of others.


4. Establishing Effective Leadership and Communication

· Role model standards of care and behaviour through clinical practice.


· Be highly visible in the clinical area.


· Contribute and lead the development of the MDT/team objectives for the area of expertise.


· Act as role model of standards for behaviour and professions, through commitment to the integration of policies and procedures within role and workplace.


· Contribute to local networks and speciality specific groups, working in partnership with other key professionals.


· Analyse relevant national policy, within area of expertise, advising on impact for service, leading the implementation of changes and evaluation of processes in partnership with the MDT


· Maintain professional registration and practice through CPD.


· Maintain professional portfolio to demonstrate competency in line with RCN Advanced Competency Framework.


· Maintain personal standards of conduct and behaviour consistent with Trust and NMC guidelines.


· Allocate, coordinate, monitor and assess own workload and that of individuals or the service, ensuring resources are deployed appropriately.


· Ensure appropriate use of resources in order to meet service/client needs.


· Identify the need for change, proactively generate innovations and lead new practice and service design solutions to better meet the needs of the patient and service.


· Recognise and act as advocate for patient, carer, service and organisation.


· Lead change as required and ensure resolution of conflict.


5. Continuing Education, Professional and Personal Development

· Undertake the Trust’s corporate and local induction, and maintain your learning and   compliance with training requirements for your role 


· Participate in supervision via agreed review and appraisal mechanisms  

· It is mandatory for all professionally qualified staff and clinical support staff to actively participate in clinical supervision as an integral part of their professional development.

· Develop and deliver specific teaching programmes for all disciplines and grades of staff, client group and carers within the Trust in relation to area of expertise.


· Review and evaluate all teaching programmes and lead on the development of new programmes when a need is identified.


· Identify own development needs in line with service requirement within personal development plan.


· Ensure personal, peer support and clinical supervision needs are met.


· Act as mentor/preceptor and resource person for all nursing and support staff, as appropriate to the role.


· Provide clinical supervision both within and external to the organisation in order to support development of individuals and practice.


· Ensure clinical environment is conducive to supporting the education and learning of all staff and students.


· Provide an environment that encourages client centred involvement where clients are facilitated to ask for help, advice and education.


· Contribute to clinical governance outcomes. 


6. Clinical Governance, Reduction of Risk, Audit and Research

· Contribute to the formal evaluation of the advanced practitioner role to develop new knowledge or translate new findings in to local practice.


· Work with others on strategic needs for the patient population with specific conditions.


· Work with others to develop the wider work force, model of care delivery, procurement and development of services.


· Evaluate clinical practice through audit of service, including patient satisfaction, developing and managing strategies to address any shortfalls.


· Demonstrate knowledge of current research in all aspects of work and to advise others on the implementation of relevant research findings.


· Lead the development of research proposals with the MDT specific to the speciality.


· Initiate and /or participate in research to identified needs.


· Disseminate results/research findings via local team and/or national/international publications.


· Implement research findings appropriate to practice. 


· Continually assess and monitor risk in their own and other’s practice and challenge others about wider risk factors.


7. Management and use of Resources and Information


· All records that the role is responsible for or modifies must be kept up to date and maintained in an accurate and diligent manner 

8. Operating with Quality in everything you do and Maintaining a Safe Environment 





		ORGANISATION STRUCTURE
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		COMMUNICATION AND WORKING RELATIONSHIPS:



		· To ensure the development and articulation of best practice  within the service area and contribute across the service by exercising the skills of a reflective  practitioner, taking part in regular professional supervision and appraisal and maintaining an active engagement with current developments in the field of Advanced Nursing Practice. 


· To ensure the highest standards of clinical record keeping including electronic data entry and recording, report writing and the responsible exercise of professional self-governance in accordance with professional codes of practice of the Nursing and Midwifery Council and Trust policies and procedures.


· To contribute with other Advanced Nurse Practitioner development and articulation of best practice in Nursing across the Leicestershire Partnership NHS Trust and other relevant statutory agencies. 


· To perform other duties, as appropriate to the grade that may be required by the Heads of Service.


· To maintain good standards of Clinical Governance.


· To enhance and develop appropriate Advanced Nurse Practitioner skills and expertise through regular supervision in accordance with professional practice guidelines as published by the RCN and NMC.


· To comply with all relevant Trust policies, procedures and guidelines.


· To develop and maintain the highest professional standards of practice by acting in accordance with the professional code of conduct published by the NMC.


To be noted


(a)This is not an exhaustive list of duties and responsibilities, and the post holder may be required to undertake other duties which fall within the grade of the job, in discussion with the Heads of Service.






		ENVIRONMENTAL FACTORS:

9. Physical Effort

Some moderate physical effort required regularly, every week for clinical examination in constrained environment on community hospital wards, patient homes and FOPAL department. Examination of potentially heavy limbs necessary.

10. Mental Effort

To work in an environment with constant interruptions for staff and patient needs and from others dealing with service issues. Concentration required for clinical assessment, and making clinical decisions.

11. Emotional Effort

Delivery of unexpected bad news to patients and relatives, though unpredictable, occurs quite often

12. Working Conditions

Measures the nature, level, frequency and duration of demands arising from adverse environmental conditions and hazards which are unavoidable and required for the job. 


Assuming normal Health and Safety standards are met.


Driving to and from work is not included.





		The job description is not exhaustive and will be reviewed in the light of changing needs and organisational development. Any changes will be discussed with the post holder who may be required to carry out the duties appropriate to the grade and scope of the post.





ADDITIONAL INFORMATION:

The NHS is in a period of continuing change due to developments and rationalisation of services. This will lead to a modification of structures and job descriptions. The post holder will be expected to co-operate with changes, subject to consultation, at any time throughout the duration of their contract. 


MOBILITY:

The person specification for the role will detail the mobility requirements of the post. 

However, employees may be required to work at any of the other sites within the organisation subject to consultation. 


		POLICIES AND PROCEDURES:

All staff should comply with the Trust’s Policies and Procedures.  It is the employee’s responsibility to ensure that they are aware of the relevant Policies and Procedures for their area of work.  Key Policies and Procedures will be explained as part of local induction arrangements



		SAFEGUARDING CHILDREN AND ADULTS:

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic violence very seriously.  All employees have a responsibility to support the Trust in its duties by adhering to all relevant national and local policies, procedures, practice guidance and professional codes; promptly reporting any concerns to the appropriate authority in line with safeguarding policy and guidance; attending mandatory training on Safeguarding children and adults; being familiar with individual and the Trust’s requirements under relevant legislation.  



		MENTAL CAPACITY ACT:

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will ensure that assessment for Deprivation of Liberty Safeguards is in place for any patient that is deemed to lack capacity to consent to their care and treatment.



		MAKING EVERY CONTACT COUNT:

All staff are positively encouraged to contribute to improving health for themselves, their patients, service users and colleagues. This happens when, in everyday contact, the opportunity is taken to raise the subject of choosing better health by stopping smoking, reducing alcohol intake, eating more healthily and becoming more active. The Trust’s Making Every Contact Count programme has further information.  



		HEALTH AND SAFETY: 

It is the duty of all employees of the Trust to ensure that a safe working environment and safe working practices are maintained at all times.  Any specific duties you are required to fulfil as part of the job you are employed to undertake will be detailed as part of your job description.

All employees must comply with the duties imposed on them by the Health and Safety at Work Act 1974, i.e.

· To take responsibility for the Health and Safety of themselves and of other persons who may be affected by their acts or omissions at work.


· To co-operate with their employer as far as is necessary to meet the requirement of the legislation.


· Not to intentionally or recklessly interfere with or misuse anything provided in the interest of health and safety or welfare

These duties apply to all staff whenever and wherever they are engaged on Trust business.



		DATA PROTECTION:

In line with national legislation, and the Trust’s policies, you must process all personal data fairly and lawfully, for the specific purpose(s) it was obtained and not disclosed in any way incompatible with such purpose(s) or to any unauthorised persons or organisations, unless a lawful exemption applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection, Confidentiality and Information Security and requests for personal information.


The post holder must be familiar with and comply with the Eight Data Protection Principles contained within the Data Protection Act 1998.

Personal Data must be:

· Processed fairly and lawfully


· Processed for specified purposes


· Adequate, relevant and not excessive


· Accurate and kept up-to-date


· Not kept for longer than necessary


· Processed in accordance with the rights of data subjects


· Protected by appropriate security


· Not transferred outside the EEA without adequate protection






		CONFIDENTIALITY:

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality of personal health data, personal data and other data held and processed by the Trust.  All data should be treated as confidential and should only be disclosed on a need-to-know basis.  

Some data may be especially sensitive and is the subject of a specific organisation policy, including information relating to the diagnosis, treatment and/or care of patients and service users, as well as individual staff records.  Under no circumstances should any data be divulged or passed on to any third party who is not specifically authorised to receive such data.  In addition, staff must not access personal information unless authorised to do so as part of their role. 

Due to the importance that the organisation attaches to confidentiality, disciplinary action will be considered for any breach of confidentiality.  All members of staff are expected to comply with national legislation and local policy in respect of confidentiality and data protection.


With the increased use of information technology and e-communications, staff should also be aware that safe guards are in place to protect the privacy of individuals when using these mechanism, both inside and outside of work. This includes the use of social media i.e. Facebook, Twitter, Snapchat etc. Where privacy is breached disciplinary action will be considered.

All employees should be mindful of the seven Caldicott principles when dealing with person identifiable information.


1. Justify the purposes of using confidential information


2. Only use it when absolutely necessary


3. Use the minimum that is required


4. Access should be on a strict need to know basis


5. Everyone must understand his or her responsibilities


6. Understand and comply with the law


7. The duty to share information can be as important as the duty to protect patient confidentiality

If there is any doubt whether or not someone has legitimate access to information, always check before you disclose.






		EQUALITY AND DIVERSITY:

We aim to design and provide services and employment practices that meet the diverse needs of our service users and staff, ensuring that none are placed at a disadvantage over others. You will be expected to take into account the provisions of the Equality Act 2010 to advancing equal opportunity. You must to act in your role to ensure that no one receives less favourable treatment due to their protected characteristics i.e. age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex (gender) or sexual orientation.


In carrying out its functions, you must have due regard to the different needs of different protected equality groups in their area.



		INFECTION CONTROL:

All employees have a responsibility to protect from infection themselves and other people, whether they be patients, other staff or visitors, as well as making all reasonable effort to reduce or prevent the risk of infection in their working environment. All staff have a duty to make themselves familiar with and comply with Infection Prevention and Control Policies and Procedures, carry out duties required by legislation such as the Health and social care Act 2008 (updated 2015) (and subsequent legislation), and to attend mandatory training relating to infection prevention and control.



		COUNTER FRAUD:

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline on 0800 028 40 60. 





		SMOKING AT WORK:

The Trust has a “Smoke Free Policy”, which applies to:


· All persons present in or on any of the Trust grounds and premises


· All persons travelling in Trust owned vehicles (including lease cars) whilst on official business.


· Privately owned vehicles parked on Trust grounds or when transporting Service Users, Visitors on official Trust business.


· When wearing an NHS uniform. 



		[image: image2.png]

PERSON SPECIFICATION


JOB TITLE:
Advanced Nurse Practitioner 

AFC REF NO:          Band 8a 







		Person Specification


Selection Criteria:



		3. Essential/


Minimum


1. Desirable

		Stage measured at. You must demonstrate the required criteria at all stages indicated



		

		

		Appli-cation form

		Intervi-ew

		Test

		Prese-ntation



		Demonstrates a commitment to the Trust’s Values 


1.1 Compassion


1.2 Trust


1.3 Respect 


1.4 Integrity

		3


3


3


3

		

		X


X


X


X



		

		



		Qualifications (Equivalent qualifications will be considered where their equivalency can be demonstrated)


2.1 Registered with the NMC

2.2 MSc in Advanced Nurse Practitioner/verified portfolio of evidence of working towards.

2.3 Independent Non-Medical Prescriber Qualification (V300).

2.4 Leadership/management qualification

2.5 Advanced Communication Course

2.6 Teaching and mentoring experience or course.



		3


3

3

3


3


3

		X

X


X


X


X


X




		X

X

X


X


X


X




		

		



		Experience (both work and ‘life’ related)

3.1 Extensive post registration at Band 7/8a practitioner level.

3.2 Community experience.

3.3 Portfolio of evidence showing achievements in practice.

3.4 Significant evidence of delivering teaching programmes to staff groups. 

3.5 Evidence of research/audit.

3.6 Extensive experience and management of Frail Older Person/Chronic Disease management/LTC.



		3


1


3


1


3

		X


X


X


X




		X


X




		

		



		Knowledge and Skills

4.1 Demonstrate the ability to work in highly demanding environment.

4.2 Nurse led triage, telephone/ tele health communication skills.

4.3 Negotiation and conflict management skills.

4.4 Able to demonstrate imaginative and effective use of resources.

4.5 Able to articulate personal development needs.

4.6 Implementation of audit/ research recommendations.


4.7 Proven ability to work and think strategically.


4.8 Proven record of ability to use influencing/persuasion/motivating skills to achieve results.


4.9 Ability to manage complexity within the service.


4.10 Demonstrate an awareness and understanding of supporting equality and valuing diversity.


4.11 Able to work and make decisions autonomously and take initiative. 

4.12 Highly developed clinical judgement in holistic assessment of patient needs.


4.13 Understanding of the skills required by staff for successful interdisciplinary team working.


4.14 Manage and facilitate staff development.


4.15 Understanding of clinical and information governance.


4.16 Excellent communication and leadership skills.


4.17 Evidence of significant involvement in change management.


4.18 Competent in use of IT packages such as Microsoft Word, PowerPoint and SystmOne.


4.19 Good knowledge of clinical information systems.



		3


3


1


3


3


3


1


1


3


3


3


3


3


3


3


3


3


2


3

		X


X


X


X




		X


X


X


Portfolio

X


Portfolio

X


X


Portfolio

X


Portfolio


X


Portfolio

Portfolio

X


X


X


X


Portfolio

X




		

		



		Personal Attributes


5.1 Ability to prioritise and deal with complex issues.

5.2 Ability to manage a complex caseload and delegate to appropriate skill mix members of team or refer to other professionals if required. 

5.3 Effective high level communication, facilitation and counselling skills.

5.4 Self-motivated and the ability to motivate others.

5.5 Ability to embrace change within the service and organisation.


5.6 Demonstrate skills required for effective integrated team working.


5.7 Ability to influence, negotiate and make decisions.


5.8 Ability to create an effective learning environment.


5.9 Ability to provide constructive feedback and support performance review framework. 



		3


3


3


3


1


3


3


3


3

		X


X




		X


Portfolio


X


Portfolio


X


X


Portfolio


X


X


Portfolio


X




		

		



		Standard Requirements


Commitment to Equality & Valuing Diversity Principles


Understanding of Confidentiality & Data Protection

Understanding of the service users of the Trust (which  could include lived experience of conditions the Trust deals with or of receiving services relevant to those the Trust provides)




		3


3


3

		X


X


X

		X


X


X

		

		



		Mobility 

Own transport.  Dependence on public transport is not suitable for this role

		

		You must demonstrate how you would meet the stated mobility requirement on your application form





Once you have a finalised job description/person specification you will need to turn it into a PDF document so that you can attach it to NHS Jobs as the word document will be too big to upload
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		JOB DESCRIPTION AND PERSON SPECIFICATION FOR

		Multi-Professional Approved Clinician – MPAC

(Consultant Level Mental Health Practitioner)



Job Title Consultant Psychologist (MPAC)



		AGENDA FOR CHANGE BAND

		8D



		HOURS AND DURATION

		As specified in the job advertisement and the Contract of Employment



		AGENDA FOR CHANGE REFERENCE NUMBER

		3261



		DBS  LEVEL

		Enhanced DBS with Adults Barred List Check or Enhanced DBS with Children’s Barred List Check or Enhanced DBS with Both Barred Lists Check



		REPORTS TO



		Associate Director for Psychological Professions	



		ACCOUNTABLE TO



		Director of Mental Health



		LOCATION

		The post holder will initially be based at the location specified in the job advertisement and the Contract of Employment.  However, the Trust reserves the right, with consultation, to relocate post holders to any base within the Trust in line with service requirements.



		JOB SUMMARY  





		The Consultant Psychologist (MPAC) is a Psychologist providing Consultant level, highly specialist clinical care.  The post-holder is a very senior Psychologist operating autonomously and independently within a clinical team with competence and experience to the equivalence of the Doctor’s role in the delivery of health care.  As an Approved Clinician (AC), the post-holder is approved by the appropriate national authority to act as an approved clinician for the purposes of the Mental Health Act (1983) and as the Responsible Clinician (RC) they are given overall responsibility for a patient’s care.  The post-holder will have a job plan which will mean that 75% of their clinical practice is at consultant level in a hospital or community setting.



The Consultant Psychologist (MPAC) will provide senior clinician leadership to the multi-disciplinary team and supervisees and be a role-model for exemplary practice which delivers person-centred, compassionate care and improved patient outcomes and experiences.  



In addition to the clinician duties and clinical leadership, the post-holder will work with senior Operational and Clinical colleagues, including the Director of Mental Health, Heads of Service, Clinical Directors and Heads of Nursing/AHPs on Quality and Service Improvement initiatives. This includes leading on strategic clinical developments and advance clinical practice and service quality through education, research and continuous evaluation.  





		





		Structure Chart



		Director of Mental Health







Lead for Specialist Psychological Therapies



Clinical director

Head of Service







Consultant Psychologist (MCAP)

Consultant Psychiatrists and MPACs













MPAC trainees

 (any profession)

Relevant staff within specialist MDT

Qualified Psychologists & Trainees 











Assistant psychologists 













		MAIN DUTIES AND RESPONSIBILITIES:



		

1. To demonstrate the Trust’s values in everything you do in the work environment and live up to LPT’s Leadership Behaviours 

2. To be responsible in the use and expenditure of the Trust’s resources that you utilise 

3. Delivery of Effective Healthcare within the organisation

3.1. To work with other Approved and Responsible Clinicians (both Medical and Multi-professional) to agree who is best placed to take RC responsibility for individual patients, considering patient choice and need and the individual RC’s scope of practice.

3.2. To exercise the role of AC and RC, whilst adhering to the Mental Health Act and Mental Capacity Act Codes of Practice.

3.3. To lead MDT decisions about patient’s care, treatment and support from a psychological perspective.

3.4. To plan, develop and manage specialist packages of care to optimise health outcomes and resource use.  Provide highly complex and highly specialist assessments, diagnosis, formulations and programmes of care using developed clinical knowledge and skills; considering differential diagnosis where necessary.

3.5. To independently carry out highly complex clinical decision making through critical analysis and interpretation of multifaceted clinical situations where at times all information is not freely available and there is a range of options or a divergence of clinical opinions.  The post-holder will be required to incorporate psychiatric, physiological, psychological and pharmacological considerations and undertake this level of analysis throughout the patient’s journey, from initial contact with services to discharge.  

3.6.  Provide mental and/or physical health examinations using highly developed clinical knowledge and skills.

3.7. Order necessary investigations, formulate problems and diagnosis and ensure that appropriate interventions are planned and delivered according to assessed need and in line with best practice guidance. 

3.8. Develop complex care plans and implement multifaceted programmes of evidence-based psychological care with service users. The post-holder will be required to plan complex activities with other professionals, agencies and organisations and evaluate and monitor the implementation and effectiveness of treatment plans, adjusting plans in response to changing circumstances and need.

3.9. Deliver psychological interventions which demonstrate highly skilled clinical approaches and ensure that interventions are appropriate to the needs of the patient group and based upon person centred care and recovery and evidence of best practice.  This will involve delivering therapy and psychological interventions designed to impact on the behaviour and views of service users who have serious mental illness and severely challenging behaviour.  

3.10. As a lead specialist within the clinical area, provide clinical advice, information and support to the MDT, ensuring service users receive the most appropriate care based on their clinical need, in an environment that is safe with care provided by appropriately skilled staff within an appropriate time-scale.

3.11. To provide highly complex advice and information directly to patients, service users and carers.  This will involve the use of highly developed communication skills of persuasion, motivation, negotiation, empathy and reassurance to work with patients and services users and carers to gain co-operation, improve their understanding of conditions and treatments and to overcome significant barriers to understanding, severely challenging behaviour and/or high levels of resistance to treatment. There can be significant antagonism and push back towards the message being delivered. This role will involve deploying the highest level of communication skills to make a therapeutic impact for patients with severely challenging mental health conditions and associated behaviours. 

3.12. React promptly to changes in condition, liaising with other care givers, members of the multidisciplinary team and other agencies when necessary, reviewing care and communicating any amendments to the care plan. 

3.13. Develop proactive and preventative strategies to support service users to improve/maintain their physical and/or mental health promoting the identification of relapse indicators and early interventions. 

3.14. Contributing to decisions about patient admission to other services through the completion of pre-admission assessments, if relevant. This may include reducing the risk of admission through crisis care offers, responding to risk proactively to reduce hospital attendance and reviewing clinical risk formulation to manage patients safely in the community.

3.15. Identifying standards for pre-admission, assessment and reports for CPA reviews, MHR Tribunals, clinical reviews and end of treatment, and regularly reviewing frequency and quality. Provision of statutory reports as and when required (for example, Hospital Manager’s report, contesting detention etc).  Setting and monitoring annual improvement targets for therapeutic activity. 

3.16. To exercise all responsibilities in statutory decision making in regard to patient care (to include renewal of detention, liaising with and reporting to Ministry of Justice; referrals to gatekeepers/Tier 4/step down care; communicating with families and teams; preparation and delivery of statutory reports; providing evidence at tribunals, in Court and at Managers hearings etc.)

3.17. To work alongside a medical Approved Clinician (and other professionals) to provide a comprehensive service for his/her patients within the confines of the Mental Health Act.

3.18. Undertake Safeguarding, Mental Health Homicide, Domestic Homicide or Very Serious Incident reviews as and when required.

3.19. Contribute and lead on the development of care pathways. 

3.20. Promote a culture in which positive and proactive engagement and involvement of patients and carers in individual care, care pathways and service development is actively encouraged and facilitated. 

4. Establishing Effective Leadership and Communication 

4.1. To be highly visible in clinical areas as a senior clinician, leader and role model for standards of care, clinical practice, behaviour and professionalism.

4.2. To line manage Trainee MPACs within the specialist MDT, including responsibility for recruitment, supervision and appraisal and employee relations matters (e.g. performance, disciplinary, grievance).

4.3. Contribute to the development of MDT psychological objectives  

4.4. Be an advocate for service users, carers, service and organisation.

4.5. Be an active member of relevant trust committees and groups contributing to developing/ implementing local/ national strategy. 

4.6. Contribute to local clinical networks and speciality specific groups, working in partnership with other key professionals. 

4.7. Act as a Change Agent and actively seek to develop practice, identify gaps in service provision and lead strategic and operational change as required, influencing others and engaging the MDT in change and development initiatives. 

4.8. Critically review, analyse and interpret relevant National policy, guidance and academic research to ensure that patients are receiving high-quality, evidence-based care.  This will include assessing the potential impact on the service of developments in care and leading on updating, writing, implementation and evaluation of local policies, procedures, protocols and guidelines within the Trust that affect across the directorate how it delivers these activities.  

4.9. Promote the shared objectives of the multidisciplinary team by working closely to ensure that the best practice is achieved utilising clinical benchmarking processes.

4.10. Plan and manage own workload in a flexible manner, ensuring that service provision meets the needs of service users and carers. 

4.11. To participate in the on-call arrangement for service. 

4.12. To deputise for the directorate Lead for Psychology and Specialist Psychological Therapies based on the post-holder’s clinical specialty

5. Continuing Education, Professional and Personal Development

5.1. Undertake the Trust’s corporate and local induction, and maintain your learning and compliance with training requirements for your role 

5.2. Participate in supervision via agreed review and appraisal mechanisms  

5.3. It is mandatory for all professionally qualified staff and clinical support staff to actively participate in clinical supervision as an integral part of their professional development.

5.4. To provide teaching, training, support and supervision to all disciplines in the post-holder’s specialism as an on-going responsibility.  This will include supporting and mentoring Trainee MPACs and DClinPsy ad supporting the development of clinical skills.  

5.5. Ensure staff are appropriately skilled to assess and manage their clinical portfolios, workloads and enable the management of safe clinical interventions. This will include direct work with the clinical team through co–working, directing care and supervising staff through group or individual supervision and coaching sets.

5.6. Contribute to the Regional Clinical Psychology training through – for example – provision of clinical placement supervision for trainees, ensuring acquisition of required skills and competencies and contributing to the monitoring and evaluation of these.

5.7. Planning, organising and delivering teaching and training sessions and courses.

5.8. Act as an ambassador for the service, raising the profile through presentations and publications in peer reviewed journals.

6. Clinical Governance, Reduction of Risk, Audit and Research

6.1. As an expert clinician, the post-holder will be required to regularly initiate, undertake, co-ordinate and implement research within their specialist area as a significant and ongoing job responsibility.  The post-holder will be expected to evaluate the findings from research to aid development of the evidence base for their specialist area and to contribute to improvements in their own and others practice. 

6.2. Demonstrate knowledge of current research in all aspects of work and disseminate results of research programmes via local team and/or national/international publications. 

6.3. Contribute to the development of research proposals with the multidisciplinary team specific to the speciality. 

6.4. Contribute to the clinical governance process and outcomes, including adverse incident reporting / investigation and the management of complaints, as appropriate. 

6.5. Evaluate clinical practice through clinical audits, ensuring care is evidence based and taking oversight of the Trust Clinical dashboards and NICE clinical dashboard, developing and managing strategies to address shortfalls. 

6.6. To seek assurance of implementation of lessons learnt from internal sources, such as audit, research, serious untoward recommendations, access from complaints or external sources, such as safety alerts, NICE Guidance and Care Quality Commission reports, to ensure that practice is changing in line with Regulators information and effective evidence.

6.7. To provide assurance that clinical and practice professional standards and codes within their relevant discipline are being met, and take action where this is not the case, in partnership with the Head of Nursing and AHPs.

6.8. To provide a strategic response and contribution to the development of procedures, monitor compliance, and provide service line assurance that clinical standards are being met in mental health practice. This will include advising on remedial action should standards not be being achieved consistently.

6.9. To support the Directorate management and clinical leadership team in providing assurance that learning arises from patient feedback, compliments, complaints, concerns and untoward incidents.

7. Management and use of Resources and Information

7.1. All records that the role is responsible for or modifies must be kept up to date and maintained in an accurate and diligent manner.

7.2. To ensure the highest standards of clinical record keeping including electronic data entry and recording, report writing and the responsible exercise of professional self-governance in accordance with professional codes of practice of the British Psychological Society, Health and Care Professionals Council and Trust Policies and Procedures.





		COMMUNICATION AND WORKING RELATIONSHIPS



		

The Consultant Psychologist (MPAC) will be required to have the highest level of communication skills to communicate and explain highly complex and highly sensitive information to a variety of audiences, including patients, services users, careers and the wider MDT.



The post-holder with be required to work closely and collaboratively with a wide variety of stakeholders.



· Patients, services users and their careers

· The wider MDT, including senior medical colleagues, AHPs, nursing and Peer Support Workers

· Clinical colleagues from internal and external teams

· Senior directorate staff and colleagues, including members of the directorate management team

· Any other agencies involved in the care of patients/services

· Agencies within the ICS, including third sector providers 



		ENVIRONMENTAL FACTORS



8. Physical Effort

8.1. Will be required to sit or stand in a restricted position (e.g. whilst driving, working at a desk, carrying out interventions with patients/servicer users)

8.2. Will be required to undertake MAPA training and occasionally participate in controlled restraint  

9. Mental Effort

9.1. Frequent requirement for prolonged concentration where there are likely to be interruptions and the pattern of work in unpredictable (e.g. when working with service users, patients, carers, presenting to the MDT, preparing reports) 

10. Emotional Effort

10.1. Frequent requirement to deal with distressing or emotional circumstances or highly distressing/emotional circumstances linked to the care of patients and service users with serious mental illness and severely challenging behaviour.

11. Working Conditions

11.1. Frequent exposure to unpleasant or highly working conditions (e.g. dealing with physical or verbal aggression, exposure to bodily fluids)

11.2. May be a requirement to carry a panic alarm in some areas





		The job description is not exhaustive and will be reviewed in the light of changing needs and organisational development. Any changes will be discussed with the post holder who may be required to carry out the duties appropriate to the grade and scope of the post.












OUR LEADERSHIP BEHAVIOURS: IT STARTS WITH ME 



Our leadership behaviours framework set the standards of expectation we aspire to in our daily work. Meeting these standards and developing the capability to exceed them, will not only ensure that we continue to improve and respond flexibly to changing needs as an organisation, but will also help our staff to fulfil their potential, both in terms of personal achievement and career advancement.  



The behaviours we expect to see at LPT are: 

[image: ]






ADDITIONAL INFORMATION

The NHS is in a period of continuing change due to developments and rationalisation of services. This will lead to a modification of structures and job descriptions. The post holder will be expected to co-operate with changes, subject to consultation, at any time throughout the duration of their contract. 



MOBILITY

The person specification for the role will detail the mobility requirements of the post. 

However, employees may be required to work at any of the other sites within the organisation subject to consultation. 



		POLICIES AND PROCEDURES

All staff should comply with the Trust’s Policies and Procedures.  It is the employee’s responsibility to ensure that they are aware of the relevant Policies and Procedures for their area of work.  Key Policies and Procedures will be explained as part of local induction arrangements



		

SAFEGUARDING CHILDREN AND ADULTS

The Trust takes the issues of Safeguarding Children and Adults, and addressing domestic violence very seriously.  All employees have a responsibility to support the Trust in its duties by adhering to all relevant national and local policies, procedures, practice guidance and professional codes; promptly reporting any concerns to the appropriate authority in line with safeguarding policy and guidance; attending mandatory training on Safeguarding children and adults; being familiar with individual and the Trust’s requirements under relevant legislation.  



		

MENTAL CAPACITY ACT

All clinical staff will be aware of their responsibilities under the Mental capacity Act and will ensure that assessment for Deprivation of Liberty Safeguards is in place for any patient that is deemed to lack capacity to consent to their care and treatment.



		

MAKING EVERY CONTACT COUNT

All staff are positively encouraged to contribute to improving health for themselves, their patients, service users and colleagues. This happens when, in everyday contact, the opportunity is taken to raise the subject of choosing better health by stopping smoking, reducing alcohol intake, eating more healthily and becoming more active. The Trust’s Making Every Contact Count programme has further information.  



		

HEALTH AND SAFETY

It is the duty of all employees of the Trust to ensure that a safe working environment and safe working practices are maintained at all times.  Any specific duties you are required to fulfil as part of the job you are employed to undertake will be detailed as part of your job description.

All employees must comply with the duties imposed on them by the Health and Safety at Work Act 1974, i.e.

· To take responsibility for the Health and Safety of themselves and of other persons who may be affected by their acts or omissions at work.

· To co-operate with their employer as far as is necessary to meet the requirement of the legislation.

· Not to intentionally or recklessly interfere with or misuse anything provided in the interest of health and safety or welfare

These duties apply to all staff whenever and wherever they are engaged on Trust business.



		

DATA PROTECTION

In line with national legislation, and the Trust’s policies, you must process all personal data fairly and lawfully and in a transparent way, for the specific, explicit and legitimate purpose(s) it was obtained and not disclosed in any way incompatible with such purpose(s) or to any unauthorised persons or organisations, unless a lawful exemption applies.

The post holder must be familiar with and comply with the all Trust Policies on Data Protection, Confidentiality and Information Security and requests for personal information.

The post holder must be familiar with and comply with the General Data Protection Regulation and Data Protection Act 2018. 



Personal Data must be:

· Processed lawfully, fairly and in a transparent manner

· Collected for specified, explicit and legitimate purposes and not further processed in a manner that is incompatible with those purposes

· Adequate, relevant and limited to what is necessary

· Accurate and where necessary, kept up-to-date

· Kept in a form which permits identification of data subjects for no longer that is necessary for the purposes which it is processed

· Processed in manner that ensures appropriate security, including protection against unauthorised or unlawful processing and accidental loss, destruction or damage





		CONFIDENTIALITY

The Trust attaches the greatest importance to patient confidentiality and to the confidentiality of personal health data, personal data and other data held and processed by the Trust.  All data should be treated as confidential and should only be disclosed on a need-to-know basis.  



Some data may be especially sensitive and is the subject of a specific organisation policy, including information relating to the diagnosis, treatment and/or care of patients and service users, as well as individual staff records.  Under no circumstances should any data be divulged or passed on to any third party who is not specifically authorised to receive such data.  In addition, staff must not access personal information unless authorised to do so as part of their role. 



Due to the importance that the organisation attaches to confidentiality, disciplinary action will be considered for any breach of confidentiality.  All members of staff are expected to comply with national legislation and local policy in respect of confidentiality and data protection.

With the increased use of information technology and e-communications, staff should also be aware that safe guards are in place to protect the privacy of individuals when using these mechanism, both inside and outside of work. This includes the use of social media i.e. Facebook, Twitter, Snapchat etc. Where privacy is breached disciplinary action will be considered.



All employees should be mindful of the seven Caldicott principles when dealing with person identifiable information.



1. Justify the purposes of using confidential information

1. Only use it when absolutely necessary

1. Use the minimum that is required

1. Access should be on a strict need to know basis

1. Everyone must understand his or her responsibilities

1. Understand and comply with the law

1. The duty to share information can be as important as the duty to protect patient confidentiality



If there is any doubt whether or not someone has legitimate access to information, always check before you disclose.





		EQUALITY AND DIVERSITY

We aim to design and provide services and employment practices that meet the diverse needs of our service users and staff, ensuring that none are placed at a disadvantage over others. You will be expected to take into account the provisions of the Equality Act 2010 to advancing equal opportunity. You must to act in your role to ensure that no one receives less favourable treatment due to their protected characteristics i.e. age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex (gender) or sexual orientation.



In carrying out its functions, you must have due regard to the different needs of different protected equality groups in their area.



		

INFECTION CONTROL

All employees have a responsibility to protect from infection themselves and other people, whether they be patients, other staff or visitors, as well as making all reasonable effort to reduce or prevent the risk of infection in their working environment. All staff have a duty to make themselves familiar with and comply with Infection Prevention and Control Policies and Procedures, carry out duties required by legislation such as the Health and social care Act 2008 (updated 2015) (and subsequent legislation), and to attend mandatory training relating to infection prevention and control.



		

COUNTER FRAUD

Staff are expected to report any incidences of potential fraud to the Counter Fraud Helpline on 0800 028 40 60. 



		SMOKING AT WORK

The Trust has a “Smoke Free Policy”, which applies to:

· All persons present in or on any of the Trust grounds and premises

· All persons travelling in Trust owned vehicles (including lease cars) whilst on official business.

· Privately owned vehicles parked on Trust grounds or when transporting Service Users, Visitors on official Trust business.

· When wearing an NHS uniform. 



		

ELECTRONIC ROSTERING	

‘Our Electronic Rostering system is key to ensuring staff are in the right place with the right skills at the right time, to ensure we carry out this responsibility effectively; all LPT staff must adhere to the rostering standards and guidelines set out in the Electronic Rostering Policy, pertaining to their role’.



























		Person Specification

Selection Criteria:



		3. Essential/

Minimum

1. Desirable

		Stage measured at. You must demonstrate the required criteria at all stages indicated



		

		

		Appli-cation form

		Intervi-ew

		Test

		Prese-ntation



		Demonstrates a commitment to the Trust’s Values 

1.1 Compassion

1.2 Trust

1.3 Respect 

1.4 Integrity

		





3

3

3

3

		

		





x

x

x

x

		

		



		Qualifications (Equivalent qualifications will be considered where their equivalency can be demonstrated)

		

		

		

		

		



		2.1 Post-graduate doctoral level training in clinical psychology (or its equivalent for those trained prior to 1996) as accredited by the BPS, including specifically models of psychopathology, clinical psychometrics and neuropsychology, two or more distinct psychological therapies and lifespan developmental psychology. 



		3

		x

		

		

		



		2.2 Approved AC (Post-graduate level certificate)

		3

		x

		

		

		



		2.3 Training and qualifications in research methodology, staff training and/or other fields of applied Psychology



		1

		x

		

		

		



		2.4 Registered as psychology practitioner with the HCPC 

		3

		x

		

		

		



		2.6 Chartered status with the

BPS



		1

		x

		

		

		



		2.7 Formal training in supervision of other psychologists



		1

		x

		

		

		



		Knowledge and Skills

3.1 A comprehensive understanding of the role, legal responsibilities and key functions of the approved clinician and the responsible clinician.

		



3

		



x

		



x

		

		



		3.2        Applied knowledge of the Mental Health Act, Mental Capacity Act and the Human Rights Act and related codes of practice and national and local policy and guidelines.

		3

		x

		x

		

		



		3.3        Applied knowledge of other relevant legislation, codes of practice, national and local policy guidance; in particular, relevant parts of the Human Rights Act 1998, the Mental Capacity Act 2005, and the Children Acts 1989 and 2004.

		3

		X

		x

		

		X



		3.4       Applied knowledge of relevant guidance issued by the National Institute for Health and Care Excellence (NICE). ‘Relevant’ means relevant to the decisions likely to be taken by you as an approved clinician or responsible clinician

		3

		x

		X

		

		X



		3.5         Demonstrated ability to: 

a. identify the presence of mental disorder; 

b. identify the severity of the disorder; and 

c. determine whether the disorder is of the kind or degree warranting compulsory confinement.

		3

		

		x

		

		x



		3.6        Ability to assess all levels of clinical risk, including risks to the safety of the patient and others within an evidence-based framework for risk assessment and management.

		3

		x

		x

		

		x



		3.7       An understanding of:

a. mental health related treatments, i.e. physical, psychological and social interventions; 

b. different treatment approaches and their applicability to different patients. 

c. Appreciating the range of appropriate treatments and settings available that can be provided in least restrictive environment that will deliver the necessary health and social outcomes.

		3

		x

		x

		

		x



		3.8    High level of skill in determining whether a patient has capacity to consent to treatment.

		3

		X

		x

		

		X



		3.9      Ability to formulate, review appropriately and lead on treatment for which the clinician is appropriately qualified in the context of a multi-disciplinary team.

		3

		X

		x

		

		X



		3.10      Ability to formulate, review appropriately and lead on treatment for which the clinician is appropriately qualified in the context of a multi-disciplinary team.

		3

		

		x

		

		X



		3.11     Demonstrated ability to manage and develop care plans which combine health, social services, and other resources within the context of the Care Programme Approach.

		3

		

		x

		

		X



		Ability to assimilate the (potentially diverse) views and opinions of other professionals, patients and carers, whilst maintaining an independent view.

		3

		

		x

		

		X



		Ability to manage and take responsibility for making decisions in complex cases without the need to refer to supervision in each individual case.

		3

		

		x

		

		x



		Understands and recognises the limits of their own skills and recognises when to seek other professional views to inform a decision.

		3

		

		x

		

		



		Ability to identify, challenge, and where possible and appropriate redress discrimination and inequality in relation to approved clinician practice.

		3

		

		x

		

		



		Understands the need to sensitively and actively promote equality and diversity.

		3

		x

		x

		

		x



		Understanding of how cultural factors and personal values can affect practitioners’ judgements and decisions in the application of mental health legislation and policy.

		3

		x

		x

		

		



		Ability to communicate effectively with professionals, patients, carers and others, particularly in relation to decisions taken and the underlying reasons for these.

		3

		x

		x

		

		



		Ability to keep appropriate records and an awareness of the legal requirements with respect to record keeping.

		3

		x

		

		

		



		Demonstrates an understanding of and has the ability to manage the competency requirements of confidentiality and effective information sharing to the benefit of the patient and other stakeholders.

		3

		x

		x

		

		



		Ability to compile and complete statutory documentation and to provide written reports as required of an approved clinician.

		3

		x

		x

		

		



		Experience (both work and ‘life’ related)  

		

		

		

		

		



		4.1      Clinical professional experience at a senior level within the appropriate care pathway

		3

		x

		x

		

		



		4.2    Effectively leading a multi-disciplinary team.

		3

		x

		x

		

		



		4.3    Presenting evidence to courts and tribunals.

		3

		x

		x

		

		



		4.4         Leading clinical strategic change initiatives/ Quality Improvement Programmes

		3

		x

		x

		

		



		4.5         Experience of line management 

		1

		x

		x

		

		



		Personal Attributes



5.1 Demonstrates effective communication and interpersonal skills

		3

		

		x

		

		



		5.2   Emotional resilience 

		3

		

		x

		

		



		5.3   Compassion and empathy

		3

		

		x

		

		



		5.4    Self-motivated with the ability to motivate and inspire others

		3

		

		x

		

		



		5.5     Ability to embrace change and act as a Change Agent

		3

		

		x

		

		



		5.6      Physically capable of performing the role and duties expected of the post-holder in respect of MAPA or manual handing

		3

		x

		

		

		



		Standard Requirements

Commitment to Equality & Valuing Diversity Principles



Understanding of Confidentiality & Data Protection



Understanding of the service users of the Trust (which  could include lived experience of conditions the Trust deals with or of receiving services relevant to those the Trust provides)



		



3





3





3

		



X





X





X

		



X





X





X

		

		



		Mobility 

Own transport or suitable alternative. Dependence on public transport is not suitable for this role

		

		

You must demonstrate how you would meet the stated mobility requirement on your application form
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